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Dear Students and Families:
If this is your first year as a member of the Higgins Middle School community=welcome!

Welcome back to those of you that have been with us before. This handbook is designed to inform all
students and families of our policies and procedures. It contains valuable information about
academics, expectations, and organization at Higgins Middle School.

Please take the time to read your handbook carefully and keep it handy for future reference. If you
have any questions or concerns, don’t hesitate to contact your assistant principal, guidance counselor,
or teachers.

An important part of our handbook is the Behavior Expectations and Student Discipline section, which
highlights our school’s core values and behavior expectations. You can read here about our
community’s clear focus on respectful, positive, safe relationships that support the learning at
Higgins. A quick acronym for remembering our key values is - at Higgins Middle School, all...

Honesty Safety
Acceptance Ownership
Work Ethic +Attitude
Knowledge Respect!
Support

We look forward to another excellent year at Higgins and encourage you to communicate with us as
the year progresses. Together we can ensure a successful middle school experience for everyone!

Sincerely yours,

Todd Bucey
Principal
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8/22 &8/23/18 NT-NEW TEACHERS ONLY

8/28&8/29/18 T- TEACHERS ONLY

NS —10/8/18 (COLUMBUS DAY’

#SCHOOL DAYS = 22

ERM - 12/6/18 PARENT/TEACHER CONF.
PD 1/2D - 12/13/18
NS — 12/24-12/31/18 (DEC. VACATION)

#SCHOOL DAYS = 15

NS — 2/18-2/22/19 (FEBRUARY VACATION)

#SCHOOL DAYS =15

NS — 4/15-4/19/19 (SPRING VACATION)

#SCHOOL DAYS = 17

#SCHOOL DAYS =13
TOTAL SCHOOL DAYS: 180

(5 snow days)

SEPTEMBER ‘18 T- TEACHERS ONLY
NS — 9/3/18 (LABOR DAY)

NS — 9/10/18 (ROSH HASHANAH)
Su| M | T | W] Th F S NS —9/19/18 (YOM KIPPUR)
1 2 3 9/5/18 - 1°" DAY OF SCHOOL GR. 1-12
6 7 8 9 10 9/5, 9/6 & 9/7/18 - KINDERGARTEN SCREENING
13| 14 15 16 17 NS ' |5 6 7 9/11/18 - 1°" DAY OF SCHOOL KINDERGARTEN
20 | 21 o o 2 NS |11 | 12 | 13 14 9/6/18 PRE-K OPEN HOUSE
st ;
17 18 | NS 20 21 9/11/18 1°” DAY Title 1 Pre-School
27 T T NS | NS
24 25 | 26 27 28 #SCHOOL DAYS = 16

SulM | T|W Th F|S Su | M T W [ Th | F S
ERE - 11/1/18 PARENT/TEACHER CONF
1 (2] 3 4 5 ERE | 2
NS -11/12/18 (VETERANS DAY)
11/21/18 - : DAY,
NS 9|10 1n |12 5 | EDINS ! 8 2 NS -11/22/18 (THANKSGIVING)
15 16 17 18 19 NS 13 14 15 16 NS — 11/23/18 (DAY AFTER THANKSGIVING)
22 |23 | 24 25 |26 19 20 12D | NS | NS
#SCHOOL DAYS = 18
29 (30 31 26 27 28 29 30

Su| M T W Th | F | S su| M | T|wW]|Th|F | s
NS 2 3 (4 NS — 1/1/19 (NEW YEARS DAY)
3 4 5 ERM | 7 o NS — 1/21/19 (MARTIN LUTHER KING DAY)
PD/ 7 8 wop | 10 | 11 PD 1/2D - 1/9/19
10 11 2 | 2 14
17 18 19 20 21 14 15 16 17 | 18 #SCHOOL DAYS =21
NS NS NS | NS | NS NS 22 23 24 | 25
NS 28 29 30 31
FEBRUARY ‘19 MARCH ‘19
Su M T w Th F S Su M T W Th F S
1 1 ERM - 3/6/19 PARENT/TEACHER CONF.
4 5 6 7 8 4 5 ERM 7 8
11 12 13 14 s 11 12 13 14 15
#SCHOOL DAYS =21
NS | NS | NS | NS | NS 18 19 20 21 22
25 26 27 28 25 26 27 28 29

APRIL ‘19 ‘

sulM| T |w]/|[Th|F]| s
1 2 3
1] 2 | 3 |ere| 5 NS - 5/27/19 (MEMORIAL DAY)
8 | 9 |10 [11]12 6 7 8 | 9 [10
NS | NS | NS | NS | NS 13 14 15 | 16 | 17

20 21 22 23 24 #SCHOOL DAYS = 22

22 | 23 24 | 25 | 26

NS 28 29 [ 30 | 31

JUNE ‘19

NS=NO SCHOOL

Su|l M T |[W]Th]| F ]S ER=EARLY RELEASE ALL
ERE=EARLY RELEASE ELEMENTARY
ERM=EARLY RELEASE HIGGINS

T =TEACHERS ONLY

10 |11 |12 (13 | 14 NT = NEW TEACHER ORIENTATION
PD/1/2 = PRO. DEV. 1/2 DAY

PD/NS = PRO. DEV. NO SCHOOL

1/2D =% Day of School
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PEABODY VETERANS MEMORIAL HIGH SCHOOL: STUDENTS REPORT 7:15 A.M. / DISMISS 1:50 P.M.

FRESHMAN ORIENTATION: August 27, 2018

OPEN HOUSE: October 10, 2018 (6:00-8:00 P.M.)

QUARTERS END: November 2, 2018, January 25, 2019, April 12, 2019 & END OF SCHOOL YEAR

MID TERMS: January 22-25, 2019

PROGRESS REPORTS: October 5, 2018, December 7, 2018, March 1, 2019 and May 10, 2019 (grades 9-11 only)
PARENT/TEACHER CONFERENCES: November 8, 2018 & March 7, 2019 (NO EARLY DISMISSAL; EVENINGS ONLY) 6:00-8:00 P.M.

HIGGINS MIDDLE SCHOOL: STUDENTS REPORT 8:10 A.M. / DISMISS 2:30 P.M.

PARENT ORIENTATION: Grade 6: September 13; Grade 7: September 20; Grade 8: September 27 (6:00-8:00 P.M.)
QUARTERS END: November 2, January 25, April 5 & END OF SCHOOL YEAR
PARENT/TEACHER CONFERENCES: December 6 & March 6 (12:45-2:45 & 6:00-8:00) (STUDENTS DISMISSED AT 12:00 P.M.)

ELEMENTARY SCHOOLS: STUDENTS REPORT 8:50 A.M. / DISMISS 2:55 P.M.

ORIENTATION: September 24, 2018 (Brown,West & Burke) - 6:00-8:00 P.M.

September 26, 2018 (Center, South, Carroll, McCarthy & Welch) - 6:00-8:00 P.M.

TERMS END: December 7, 2018, March 22, 2019 & END OF SCHOOL YEAR

PROGRESS REPORTS: October 19, 2018, February 8, 2019 & May 10, 2019

REPORT CARDS ISSUED: December 14, 2018, March 29, 2019 & END OF SCHOOL YEAR

PARENT/TEACHER CONFERENCES: November 1, 2018 & April 4, 2019 (12:55-2:55 & 6:00-8:00 P.M.) (STUDENTS DISMISSED 12:25 P.M.)

KINDERGARTEN: STUDENTS REPORT 8:50 A.M. / DISMISS 2:55 P.M.

SCREENING: September 5, 6 & 7, 2018 1% Day for K STUDENTS: September 11, 2018

TITLE ONE PRE-SCHOOL OPEN HOUSE: September 6, 2018
1* Day for Title One Pre-K Students: September 11, 2018

2018-2019 PD EARLY RELEASE DATES: EARLY RELEASE TIMES FOR PROFESSIONAL DEVELOPMENT DAYS: December 13,
2018 & January 9, 2019 (breakfast to be served):

High School: 10:30 A.M.

Middle School: 11:00 A.M.

Elementary Schools: 11:25 A.M.

EARLY RELEASE TIMES FOR PARENT TEACHER/CONFERENCE DAYS (breakfast & lunch served):
ERM - MIDDLE SCHOOL 12:00 P.M. / December 6, 2018 & March 6, 2019
ERE - ELEMENTARY 12:25 P.M. / November 1, 2018 & April 4, 2019

DISMISSAL TIMES FOR ¥ DAYS — DAY BEFORE THANKSGIVING (11/21/18)
& LAST DAY OF SCHOOL ONLY: (breakfast to be served)

High School: 10:30 A.M.

Middle School: 11:00 A.M.

Elementary Schools: 11:25 A.M.

ACADEMIC YEAR CLOSES FOR STUDENTS UPON COMPLETION OF 180 SCHOOL DAYS
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‘ EDUCATION 2018¢2019 MCAS Testing Schedule

Check www.doe.mass.edu/mcas/cal.html in fall 2018 for additional details on the MCAS
testing schedule (i.e., make-up testing windows, test administration deadlines, recommended
testing times) as well as the ACCESS for ELLs testing schedule. For planning purposes, note
that test sessions in 2018¢2019 will remain untimed.

Spring 2019 MCAS Alternate Assessment for Grades 3¢8 and High School

MCAS-AIt
portfolio for students with significant disabilities

Deadline for UPS pickup of MGAB portfolio materials \ Friday, March 29

Spring 2019 MCAS Tests for Elementary and Middle Schools*

AprilcMay 2019 Grades 3¢8 MCAS Tests®
Grades 3¢8 ELA and Mathematics, and grades 5 and 8 Science and Technology/Engineering Tests (STE)
computer-based tests

ELA test sessions Monday, April £Friday, May 3
Mathematics test sessions Tuesday, April&riday, May 24
SE test sessions Wednesday, April@-riday, May 24

2018¢ 2019 MCAS Tests for High Schools

November 2018 MCAS ELA and Mathematics Retests
paper-based tests

ELA Composition Sessions A and B Thursday, November 8
ELA Reading Comprehension Sessions 1 and 2 Friday, November 9

ELA Reading Comprehension Session 3 Tuesday, November 13
Mathematics Session 1 Wednesday, November 14
Mathematics Session 2 Thursday, November 15

February 2019 MCAS Biology Test
paper-based test

Biology Session 1 Wednesday, Febary 6

Biology Session 2 Thursday, February 7

March 2019 MCAS ELA and Mathematics Retests
paper-based tests

ELA Composition Sessions A and B Monday, March 4
ELA Reading Comprehension Sessions 1 and 2 Tuesday, March 5
ELA Reading Comprehension Ses3ion Wednesday, March 6
Mathematics Session 1 Thursday, March 7
Mathematics Session 2 Friday, March 8
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http://www.doe.mass.edu/mcas/cal.html

March 2019 Grade 10 MCAS ELA Test**
computer-based test

Primary Administration Dates*

ELA Session 1 Tuesday, March 26

ELA Session 2 Wednesday, March 27
Secondary Administration Dates

ELA Session 1 Thursday, March 28

ELA Session 2 Friday, March 29

May 2019 Grade 10 MCAS Mathematics Test*
computer-based test

Primary Administration Dates”

Mathematics Session 1 Tuesday, May 21

Mathematics Session 2 Wednesday, May 22
Secondary Administration Dates

Mathematics Session 1 Thursday, May 23

Mathematics Session 2 Friday, May 24

June 2019 MCAS STE Tests
(Biology, Chemistry, Introductory Physics, Technology/Engineering)
paper-based tests

STE Session 1 Tuesday, June 4

STE Session 2 Wednesday, June 5

MaycJune 2019 MCAS Biology and Introductory Physics Field Tests

computer-based administration

Each school that administers the Biology or Introductory kytests in June will also administer a fie
test to a portion of its students.

STE Session 1 | Monday, May 28Friday, June T4

'There will be two test sessions for each of the MCAS tests for grg8edBe Department will review the amount of tewitime
used by students doing computéased testing in 2018 to determine the recommended testing times for spring 2019. Also in
preparation for 19, the Department will update the STt designinformation on the website over the next several mon{fe
reference, the 2018 informatiofor all grade 88 testsis availabld.

% Note thatthe tests in ELA and Mathematics for grades and 10, and grades 5 and 8 tests in Billbe computerbased tests
(Exceptions to the CBT expectatianill be made for students with disabilities and fisgtar English learners, who may require a
paperbased edition as an accommodatipn

*The spring grade 10 ELA and Mathematics tests will begenération, computebased tests, and will contain two test sessions
each. Thespring 2019 grade 10 EbAdspring 2019 rade 10 Mathematictest designs are available.

*Schools with technology constraints should use the primary administration dates for the maximum number of students who
test concurrently, and then use the secondary administration dates for the rafeaiof the students. Schools with special
circumstances that cannot test all their students using the primary and secondary administration dateseshailithe

58S NLIYSYyGQa hFFAOS 2 FtodistudsR@ighs. (Notd thablbalsYvihysiderdtsibidg pbapdased tests as
an accommodation will be expected to administer the grade 10 tests concurteritipse students orthe primary set of
administration dates.)

®Schools may not administer thelfil tests onJune 4 or June Bhe prescribed dates fahe operational high school STésts
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SCHOOL CONTACT INFORMATION

Higgins Middle School ADDRESS: 85 Perkins Street, Peabody, MA 01960
Higgins Middle School PHONE NUMBER: 978.536.4800
Higgins Middle School FAX NUMBER: 978.536.4810

Higgins Middle School CALL-IN LINE (for absences): 978.536.5964
Higgins Middle School WEBSITE: http://www.peabody.k12.ma.us/higgins/index.htm

SCHOOLS PHILOSOPHY / VISION /MISSION STATEMENTS
PHILOSOPHY

The philosophy of the Peabody Public Schools is to creatively develop, via a sustained community
partnership, a stimulating learning environment which encourages and nurtures an understanding and
appreciation of the full continuum of knowledge, traditions and values of our multi-cultural society; and that
actively assists each individual to acquire the skills and the positive self-image needed to function effectively
in a constantly changing world.

VISION

Peabody Schools inspire, empower, and challenge our students to pursue excellence in reaching their
potential. Professional educators and community partners collaborate to ensure success at the highest level in a
safe, student-centered environment. We are a community of life-long learners who value the individual while
promoting integrity, courage, and the acceptance of differences.

Goals and objectives
1. To improve academic performance in all subjects.
1.1 To horizontally and vertically align the curriculum, PreK - 12.
1.2 To utilize a variety of instructional strategies to support individual student success.
1.3 To implement a variety of assessments that authentically evaluates student success.
2. To expand community involvement that will foster a sense of ownership and share
responsibility for our schools
2.1 To build a framework of communications that reflects a positive image of our
schools.
2.2 To cultivate relationships with community groups that will actively support educational efforts.
2.3 To establish programs that foster active and on-going family involvement and
support of our school system.
3. To develop internal and external resources.
3.1 To maximize existing resources and continue to procure alternate sources of funding.
3.2 To hire and retain the highest quality staff.
3.3 To cultivate and support leadership within the school district.
4. To provide a safe and healthy environment with a shared sense of respect and responsibility among
students, staff, and family.
4.1 To improve communication among and between students, staff, and families.
4.2 To increase civic awareness and promote acceptance of differences among students,
staff and families
4.3 To continue to make improvements to our facilities.
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MISSION
Peabodyds Mission St at e me n hisorhsr full intellqotualecpeaive end e
individual potential through a fully integrated and diverse curriculum to meet the responsibilities of citizenship.

Core Values
We believe...

Students come first.

Each student can learn and succeed given the proper support, environment,
and attention to individual learning style.

A challenging, supportive, and respectful environment is essential for teaching and learning.
Student achievement is predicated upon high quality professional development.
Education is the foundation of good citizenship.

A well rounded education consists of core academics, fine and applied arts, physical education, and
technology skills.

Respect for self and others is essential and reflected in all learning.

High expectations for student achievement are shared by students, family, school and
community.

=4 =A== A-AA-_ ==

Education is the shared responsibility of students, family, school, and community.
HIGGINS MIDDLE SCHOOL VISION

Through the implementation of rigorous, student-centered curriculum and instruction, all Higgins
Middle School students will achieve academic excellence and develop a lifelong love for learning. We
are a school community that fosters personal responsibility and mutual respect to maintain a safe and
supportive environment.

SCHOOL ORGANIZATION

The Higgins Middle School is organized around teams of teachers at each grade level. In each grade
there are five teams of teachers called clusters. Each cluster works together to teach all of the basic
subjects. In addition to the basic subjects of English, mathematics, science, and social studies, the
curriculum offers foreign language and reading. There are other classes set aside for special subjects
called exploratory classes. These include art, music, culinary, math lab, physical education, health,
technology and digital media.

The responsibility for the day-to-day operations of the Higgins Middle School rests with the principal
and the administrative team.
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PARENT/GUARDIAN INFORMATION

Non -Discrimination Notice

The Peabody hool Committee reaffirms its policy of non -discrimination related to race, religion,
color, age, sex, gender identity, national origin, sexual orientation, disability, genetic information,
veteran status , & and homelessness in all matters involved in procuring, employing, promoting,
transferring or terminating the employment of personnel.

In a similar manner, it reaffirms its policy against discrimination related to race, religion, color, age,
sex, gender identity, sexual orientation, national origin, di sability or homelessness in the admission,
instruction, counseling or dismissal of students regarding any courses or programs offered by the
Peabody Public Schools and indicates its desire that each student be provided educational
opportunities consistent with his/her aspirations and abilities.

The Committee further indicates its acceptance of all federal and state non-discrimination laws
applicable to parents, students, employees and the general public.

DIRECTORY INFORMATION/ PUBLICITY
Directory
The Peabody Public Schools has designated certain information contained in the education

records of its students as directory information for purposes of the Family Educational Rights and
Privacy Act (FERPA) and the Student Record Regulations at 603 CMR 23.00 et seq.

The following information regarding students is considered directory information:
(1) name, (2) address, (3) telephone number, (4) date and place of birth, (5) major field of study, (6)
participation in officially recognized activities and sports, (7) weight and height of members of
athletic teams, (8) dates of attendance, (9) degrees, honors and awards received, (10) post high school
plans of the student.

Directory information may be disclosed in accordance with School Committee Policy for
purposes including but not limited to Homeroom Lists, Class Lists, and Honor Rolls, in the discretion
of the school system, without the consent of a parent of a student or an eligible student. Parents of
students and eligible students have the right, however, to refuse to permit the designation of any or
all of the above information as directory information. In that case, this information will not be
disclosed except with the consent of a parent or student, or as otherwise allowed by FERPA and 603
CMR 23.00 et seq. You are hereby notified that pursuant to this notification, the school system will
provide requested directory information to military recruiters unless the parent or eligible student
specifically directs otherwise, as required by the No Child Left Behind Act.

Any parent or student refusing to have any or all of the designated directory information
disclosed must file written notification to this effect with the Principal on or before the 15th day of
each September.

In the event that a refusal is not filed it is assumed that neither a parent of a student or eligible
student objects to the release of the directory information designated.

12
PEABODY PUBLIC SCHOOLS
HIGGINS MIDDLE SCHOOL 2018-2019 HANDBOOK




Publicity

Students from time to time may participate in school activities which are covered in the news media,
including newspapers, TV, cable TV, and websites. If you do not wish to have your child’s name and
picture used in this manner, please notify the principal in writing prior to October 15t of each school
year.

PARENTAL GUIDELINES AND EXPECTATIONS

Effective education is a home-school partnership. Adhering to the following suggestions can
enhance a child’s learning and success in school:

1. Ensure that your children are in school and on time, prepared and ready to learn.
Communicate respectfully with all members of the school community.
Follow through with what teachers advise.

Create a home environment where learning is important to both parents and
children.

Encourage children to read more instead of watching television.

Work cooperatively with the teacher to establish good homework habits.
Encourage children to work up to their potential.

Expose children to as many new learning experiences as possible.

Take advantages of educational opportunities locally, such as local museums,
libraries and other places of learning.

10. Teach children to be respectful of each other and adults.

11. Teach children by good example.

Ll N

RN G

PARENT/TEACHER COMMUNICATIONS

1. Report cards are sent home four times a year. Progress reports may be sent home between these
marking periods to alert you to your child’s performance.
2. In the event that there are problems concerning a student’s education, the following procedural
steps should be taken:
a. Teacher conference
b. Assistant Principal or Principal conference
c. Superintendent of Schools conference
Parent/ teacher conference days are scheduled in October and March of each school year.
4. Please be advised that all incoming and outgoing email on the Peabody Public Schools email
system is public record per the Public Records law.

»

PARENT-TEACHER ORGANIZATION

The Higgins Middle School PTO serves as a liaison between the home and school. Worthwhile
school programs and activities are sponsored and funded by this group. Parents are encouraged to
become members and participate in this organization.
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REGISTRATION
Reqistration
2/ UOOT wOi w/ 1 EEOEawUl UPEI OEawOUUUWET wxUOYDPEI EwE
proof must be presented. These documents must include Parent/guardian name and current address.

Acceptable forms of identification are:
9 "OUuUl O0w, EVUEET UUI DOUUWEUDYI Uz UwWwODEIT OUI
1 Copy of a lease or mortgage
1 Current: Electric, gas, water, or telephone bill

If a child resides with anyone other than the parents, an official document st ating legal
custody/guardianship must be provided.

At the time of registration, all medical documentation consisting of current immunizations and
physicals as required by state law must be submitted and reviewed by the school nurse.

In accordance with the McKinney -Vento Homeless Assistance Act, exceptions to all of the above
requirements may be made for students who qualify as homeless.

McKinney-51 OUOw EUWET I BOT Uw?1 001 O1 UUWET POEUI OQWwEOE w
regular, and adequate nightti me residence. The term includeg
Jw"T DPOEUI OWEOEwWaouUl UwkT OQwEUI o
- sharing the housing of other persons due to loss of housing, economic hardship, or a
UPDOPOEUWUI EUOOwWpUOOl UPAIxGudu T UUT EwUOOWE UwT
- living in motels, hotels, trailer parks, or campin g grounds due to lack of alternative
adequate accommodations;
- living in emergency or transitional shelters; or
- abandoned in hospitals;
A Children and youths who have a primary nighttime residence that is a public or private place
not designed for, or ordi narily used as, a regular sleeping accommodation for human beings;
A Children and youths who are living in cars, parks, public spaces, abandoned buildings,
substandard housing, bus or train stations, or similar settings; and
A Migratory children who qualify as homeless because they are living in circumstances
described above.
The McKinney-Vento Homeless Education Assistance Act requires that schools immediately enroll
homeless students in school, even if they do not have the documents usually required for enroliment,
such as school records, medical records or proof of residency, as long as the student has been
properly immunized. Information on lead screenings as well as immunization records may be
transferred over the phone. Parents or Guardians intending to register students who are homeless
should be aware of the following guidelines:
1. Homeless students have a right to either remain in their school of origin or to attend school
where they are temporarily residing;
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2. Children who move from a homeless situation into a permanent residence during the course of
a school year have the right to stay in the school they were attending while they were
temporarily homeless. If the child or youth continues his or her education in the school of
origin but begins living in a n area served by another school district, the school district of origin
and the school district in which the homeless child or youth is living must agree upon a
method to apportion the responsibility and costs for providing the child or youth with
transportation to and from the school of origin. If the school districts cannot agree upon a
method, the responsibility and costs for transportation are to be shared equally.

3. Students who chose to enroll in school where they are temporarily residing must be enroll ed
immediately, even if they do not bring the records usually required for enrollment with them;

If a homeless student arrives without records, the school district's designated Homeless Education
Liaison will assist the family and contact the previously attended school system to obtain the
required records;

A child who is homeless and attending any school served by the local educational agency is eligible
for Title | services. A child who is homeless and attending any school served by the local educational
agency is eligible for the Free and Reduced Lunch Program.

For further information, please contact Ellie Marino, Coordinator for the Homeless, at (978) 374-5773
or on the following website:

http://www.doe.mass.edu/hssss/program/homeless.html

The City of Peabody Board of Health offers free immunization clinics monthly in the health
department office, lower level, City Hall, 24 Lowell Street, Peabody, MA for any student who needs
an immunization shot. Please call the Public Health Nurse at (978) 5385931 for times and dates.

Student Records
Below is a summary of parent and student rights under state law and the Family Educational Rights
Privacy Act (FERPA). Note that copies of the state student records regulations are available in the
Student Records Office atHiggins Middle School .

The student record consists of the transcript and the temporary record, including all information
recording and computer tapes, microfilm, microfiche, or any other materials regardless of physical
| OUOWOUWET EVUEEUI UDPUUPEUWEOOGEI UODPOT wEWUUUET O0wU]
a way that such student may be individually identified, and that is kept by the public schools of the
Commonwealth as defined under state law.

Under state student record regulations, an eligible student is any student who has reached 14 years of

age or who has entered 9th grade.
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Confidentiality of Student Record

With few exceptions, no individuals or organiz ations other than the parent, eligible student, and
school personnel working directly with the student may access information in the student record
without the specific, informed, written consent of the parent/eligible student.

Release of Student Directory Information

Higgins Middle School OEa wUIT Ol EUIl wOOwUT PUEwWxEUUDI UOwkPbBUT OL
address, telephone listing, date and place of birth, major fields of study, dates of attendance, weight
and height of members of athletic teams, class participation in officially recognized activities and

sports, degrees, honors and awards, and post high school plans.” Parents of eligible students have

the right to request, in writing to the Principal, that their information not be released without p  rior
consent and should do so no laterthan September 15th each year.

Inspection of Student Record

A parent, and an eligible student may inspect their own student record. The record must be made
available to the parent/eligible student within ten (10) da ys of the request, unless the parent/eligible
student consents to an extension of this timeframe. If the parent/eligible student requests copies of
the student records, the district may charge the parent/eligible student for said copies.

Amendment of Student Record

The parent and eligible student have the right to add relevant comments, information, or other
written materials to the student record. The parent and the eligible student also have the right to
request in writing that information in the stu dent record be amended or deleted. The parent and
student have a right to a conference with the school principal to make their objections known. The
principal must issue a written decision within one week of the conference. The regulations provide
the parents/eligible student with a right of appeal if they are dissatisfied with the decision.

Transfer of Student Record
Higgins Middle School will forward the student record of any student who seeks or intends to
transfer to another public school district, upon request of the receiving school.

Non -Custodial Parents

Unless there is a court order to the contrary, a non-custodial parent (parent without physical custody

of the student) of any public school student has the right, subject to certain procedures, to receive

DOi OUOEUPOOWUI T EUEDOT wUT 1 wUUUET 60Uz UwWE Efcwtbaval O1 O
x EUI O0wpkbT OwbpbUT I UwOOwl EYI wOT PUwWDOI OUOEUDPOOwWUT E
school principal. Upon receipt of such a request, the principal shall send written notification to the
custodial parent by certified and first class mail that the records and information will be provided to

the non-custodial parent in twenty -one (21) calendar days unless the custodial parent provides
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where school records are provided to a non-custodial parent, the electronic and postal address and
other contact information for the custodial parent shall be rem oved from the records provided. Any
such records provided to the non-custodial parent shall be marked to indicate that they may not be
used to enroll the student in another school. Upon receipt of a court order that prohibits the
distribution of informati on pursuant to M.G.L. c. 71, 8§ 34H, the school will notify the non -custodial
parent that it shall cease to provide access to the student record to the noncustodial parent. M.G.L.
c. 71, 8 34H; 603 CMR 23.07.

Destruction of Temporary Record

Temporary records (all portions of the student record other than the transcript) will be retained for a
maximum of 7 years, and then they must be destroyed after notification to the student who will have
the opportunity to claim them if s/he so desires.

Any student w ho graduates in the Class of 2018 or who transfers or withdraws from HIGGINS
MIDDLE SCHOOL in the 20172018 school year, may pick up his/her temporary records in the
Student Records Office any time before December 1, 2024. After December 1, 2024, the abevecords
will be destroyed.

Complaints
A parent or eligible student has a right to file a complaint regarding educational records with the

Family Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW,
Washington, D.C. 20202592Q 800-8725327; or with the Massachusetts Department of Elementary
and Secondary Education, 75 Pleasant Street, Malden, MA 02148, 78338 3300.

PARENTAL NOTIFICATION OF RIGHTS
UNDER THE PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA)

PPRA affords parents certain rights regarding our conduct of surveys, collection and use of information for
marketing purposes, and certain physical exams. These include the right to:

Consenbefore students are required to submit to a survey that concerns one or more of the following protected
areas (“"protected information survey") if the survey is funded in whole or in part by a program of the U.S.
Department of Education (DOE): political affiliations or beliefs of the student or student's parent; mental or
psychological problems of the student or student's family; sex behavior or attitudes; illegal, anti-social, self-
incriminating, or demeaning behavior; critical appraisals of others with whom respondents have close family
relationships; legally recognized privileged relationships, such as with lawyers, doctors, or ministers; religious
practices, affiliations, or beliefs of the student or parents; or income, other than as required by law to determine
program eligibility.

1. Receive noticend an opportunity to opt a student out of the following: any other protected information
survey, regardless of funding; any non-emergency, invasive physical exam or screening required as a
condition of attendance, administered by the school or its agent, and not necessary to protect the
immediate health and safety of a student, except for hearing, vision, or scoliosis screenings, or any
physical exam or screening permitted or required under state law; and activities involving collection,
disclosure, or use of personal information obtained from students for marketing or to sell or otherwise
distribute the information to others.
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2. Inspect,upon request and before administration or use: protected information surveys of students;
instruments used to collect personal information from students for any of the above marketing, sales, or
other distribution purposes; and instructional material used as part of the educational curriculum. These
rights transfer from the parents to a student who is 18 years old or an emancipated minor under state
law.

The Peabody Public Schools will/has develop(ed) and adopt(ed) policies, in consultation with parents, regarding
these rights, as well as arrangements to protect student privacy in the administration of protected information
surveys and the collection, disclosure, or use of personal information for marketing, sales, or other distribution
purposes. The District will directly notify parents of these policies at least annually at the start of each school
year and after any substantive changes. The District will also directly notify, such as through U.S. Mail or
email, parents of students who are scheduled to participate in the specific activities or surveys noted below and
will provide an opportunity for the parent to opt his or her child out of participation of the specific activity or
survey. The District will make this notification to parents at the beginning of the school year if the District has
identified the specific or approximate dates of the activities or surveys at that time. For surveys and activities
scheduled after the school year starts, parents will be provided reasonable notification of the planned activities
and surveys listed below and be provided an opportunity to opt their child out of such activities and surveys.
Parents will also be provided an opportunity to review any pertinent surveys.

Specific activities and surveys covered under this requirement include: the collection, disclosure, or use of
personal information for marketing, sales or other distribution; the administration of any protected information
survey not funded in whole or in part by DOE; and any non-emergency, invasive physical examination or
screening as described above. Parents who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5901

SERVICES AND ACCOMMODATIONS FOR STUDENTS WITH DISABILITIES

Some students with disabilities require specialized instruction and/or supportive services to help
them make effective progress in school. These services can include, but are not limited to, speech
therapy, physical therapy, occupational therapy, specialized instruction, or placement in special
classroom. Parents or teachers may refer students they are concerned about tthe Pupil Services
Office. Within five (5) school days of such a referral, a consent form authorizing an evaluation of the
student will be forwarded to the parent(s). Upon receipt of the parent(s)' consent, an evaluation will
be conducted and a Team meetirg will be held to determine if the student is eligible for special
education services. If the student is found eligible for special education services, the Team will
develop an Individualized Education Program (IEP) identifying the necessary services.
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rights of individuals with disabilities in programs and activities that receive federal financial

assistance from the U.S. Department of Education. Secti® wk Y Kwx UOYDET Uo w? - Owod
individual with a disability in the United States . . . shall, solely by reason of her or his disability, be
excluded from the participation in, be denied the benefits of, or be subjected to discrimination under
anyx UOT UEOQWOUWEEUDYDPUawUI EIl DBYDOT wwl EIl UEOwi DPOEOE
Disabilities Act of 1990 (Title 11) is a federal law that applies to public entities, including the

conforming amendment to Section 504 that affects the meaning of a disability under Section 504.

The Section 504 regulations require a school district to provide a federal law designed to protect the
rights of individuals with disabilities in programs and activities that receive federal financial

assistance fom the U.S. Department of Education. Under Section 504, a FAPE consists of the
xUOYPUDPOOWOI wUI T UOEUwWOUwWUxT EPEOwWI EUEEUPOOWEOE w
individual educational needs as adequately as the needs of nondisabled students are met.

(OEDYPEUEOUwWPT Owi EYI WEOOxOEPOUUWUI T EUEDOT wli 1 w
in federal district court against the District or persons in their individual capacity. Parents and
employees can also file complaints with the U.S. Department of Education, Office for Civil Rights
regional office at 5 Post Office Square, 8th Floor, Boston, MA 02118. In regard to concerns related to
the identification, evaluation, and placement of students with disabilities, parents or guar dians can
make a hearing request with the Massachusetts Bureau of Special Education Appeals at One
Congress Street, 11th Floor, Boston, Massachusetts 02114. Employees can also file a complaint with
the Equal Employment Opportunity Commission located at J ohn F. Kennedy Federal Building, 475
Government Center, Boston, MA 02203.

STUDENT SERVICES

AFTER SCHOOL HELP & ACTIVITIES

After school help is available to students. Students who are having difficulty in a particular
curriculum area or who desire additional support in a particular subject should seek help from the
appropriate teacher. Students who have been absent should stay after school to make up missed
work, especially quizzes or tests missed due to absence. Details regarding teacher availability may be
obtained by consulting with each teacher.

If a student plans to stay after school for additional instruction with a teacher or for
intramurals or special programs, he/she will be expected to report immediately after school.
Students are not permitted to remain after school without supervision.

Students should be certain to tell their parents that they will be arriving home later than usual.
Late buses are available Tuesday through Thursday at 3:20 PM for students involved in a supervised
after-school activity.
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GUIDANCE SERVICES

The guidance counselors at the Higgins Middle School serve students in a variety of ways.
Counselors provide orientation, conduct group sessions and individual counseling. Students are
encouraged to contact their guidance counselor when any issue arises which distracts them from
concentrating on their studies. Guidance counselors also serve as liaison between family and
teachers. Communication concerning a student’s daily performance, homework, or desire for cluster
meetings, can be directed through the student’s guidance counselor.

INSURANCE

Students are able to purchase, at a minimum cost, insurance for each school year. This
insurance covers a child against many kinds of accidents, on the way to and from school, as well as at
school. The school is in no way responsible for the insurance; it merely facilitates the handling of such
insurance.

LIBRARY AND MEDIA RESOURCE CENTER

The objective of the Higgins Middle School Library is to enrich and support the instructional
program of the school, taking into consideration individual needs and the varied interests, abilities,
socioeconomic backgrounds, and maturity levels of the students served. The library's collection of
instructional and resource materials is physically accessible to all users.

LOCKERS

Lockers will be assigned to each student at the beginning of each school year. Combinations to
lockers are changed each summer and new combinations are given to students when they arrive in
September. Due to safety concerns, no other locks may be placed on lockers without permission from
a Assistant Principal. Students who tamper with or deface lockers or abuse established locker
procedures may lose the right to use a locker.

Each individual cluster establishes rules regarding the time when students can utilize their
lockers. Students are responsible for articles left in their lockers.

Lockers are the property of the Higgins Middle School, and students shall not have any
expectation of privacy in the contents of their school lockers. The school administration reserves the
right to inspect student lockers without notice.

LOST AND FOUND

A lost and found department is maintained in the main office. Students who lose items should
check there.
LUNCH PROGRAM

The Higgins Middle School offers both breakfast and lunch for its students. Breakfast is
served from 7:45 to 8:05 a.m. The cost of breakfast is $.75. Students attend lunch with their clusters.
The cost of lunch is $3.25. Milk costs $.50. A la carte items are also available.

The lunch menu is on our web site, sent home in our monthly calendar, and released to the
local media.
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PROGRAMS FOR ELL STUDENTS

The Peabody Public Schools currently offers English Immersion programs taught in English
with the support of English as a Second or Other Language teacher.

Support services in English as a Second or Other Language (ESOL) are provided for all limited
English proficient (LEP) students. Students are placed in classrooms according to their grade level

and are taught age and grade appropriate content while receiving intensive language instruction
from the ESOL teacher.

RELIGIOUS HOLIDAYS

There have been many questions from parents and religious leaders about which religious
holidays will be on the calendar as days that school is not in session. It was negotiated between the
Teachers Union and the School Committee that beginning September 1, 2002, Yom Kippur and Good
Friday would be official days off from school as designated by the school calendar. Other religious
holidays, include but are not limited to Rosh Hashanah and Greek Orthodox Good Friday, would be a
school day. Of course, students and employees who celebrate other religious holidays have the option
of taking them.

All Principals will be working with teachers to ensure that no tests or quizzes should be given
on these days. Homework should be given plenty of time to be made up. Pupils will be marked
"excused absent" and these days will not be counted against them in terms of perfect attendance
awards or credit loss at high school. Please note that these absences will show on the report card as
per the Department of Education reporting regulations.

SCHOOL CANCELLATION/DELAYED OPENING

The following radio and television stations will carry "NO SCHOOL," "DELAYED OPENINGS
“or” EMERGENCY DISMISSAL" announcements due to inclement weather:

WBZ - Radio & TV channel The TV/Radio Media is the primary
CHANNELS- 4, 5, 7, 25 source for this information.

In addition a secondary message will be issued via the Connect EA@ parent outreach system.

The decision to cancel school sessions or delay the opening of schools will be made at
approximately 5:40 am. It is suggested that parents check for updated announcements if weather
conditions change.

Emergency dismissals, in anticipation of hazardous driving or walking, will be broadcast at
least one (1) hour prior to dismissal. Please listen to these radio or television broadcasts and refrain
from calling the Peabody Police Dept.

Delayed opening, in anticipation of rapidly changing conditions or "freak" mini squalls, may
be called allowing the School Administration lead time to reassess the situation. If school opening is
delayed, all bus transportation and other services will be delayed accordingly.
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Students should plan to arrive at school in relation to the delayed opening time. School
dismissal will be at the usual time. Stay tuned to your local radio/T.V. stations for any change or
update regarding the delayed opening.

School Activities During No School Days

When school is cancelled for inclement weather, or closed for holidays, it is School Department
policy that all activities, including athletic events or practices, Parents' Night, meetings, etc., are
cancelled as well.

Extenuating circumstances may exist that require an activity to be held. Approval by the
Superintendent is necessary so that custodial services may be arranged.

SCHOOL CLINIC

The school clinic is open daily with a nurse on duty. The nursing staff does not give out food,
clothes, health and beauty items, or money. The clinic phone number is 978.536.4952.

MEDICATION - The following is a list of accepted over-the-counter medications:

Acetaminophen Elixir Adyvil/Motrin/Ibuprofen
Aleve Excedrin Migraine Gel-tabs
Midol Tylenol/acetaminophen

A signed parental medication form is needed with the above listed medications and they must
be submitted in the original container. The student's name must be marked clearly on the outside of
the container and the dosage to be administered. Any medication other than those listed above
requires a physician's order.

Inhalers: All inhalers must be in their original container with student's name clearly marked.
A physician's order is required. If the student is to carry an inhaler on his or her person, it must be
stated on the physician's order.

Epipens: Epipens need a physician's order. Epipens need to be clearly labeled and need to be in the
original container with the student's name clearly marked.

Prescription medications: (i.e. Ritalin, Adderal) All medications must be accompanied by a
physician's order. An authorization form (signed by the parent) must be completed authorizing the
school nurse to dispense the medication to their son/daughter during school hours. All medications
must be in a prescription bottle and labeled correctly with student's name and dosage to be
administered.

IMMUNIZATIONS - It is required that all students be properly immunized and that a physician's
certificate be on record in the Clinic. Students who have not received a second MMR (measles,
mumps, rubella) prior to entering the seventh grade will NOT be allowed to enter school in the
fall until documentation of immunization is received.
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DISMISSAL PROCEDURES - A parent or legal guardian must be notified before a student can be dismissed
for medical reasons. Students who are released for medical reasons may be picked up at the main office.

VISITORS TO THE SCHOOL

Parents and other school visitors must report to the Principal's Office. No one is permitted
beyond the Principal's Office without approval.

The School Committee encourages parent(s)/guardian(s) and guests to visit classrooms to
observe and learn about the instructional programs taking place in our schools. Such visits can prove
most beneficial in promotion of greater school-home cooperation and community understanding of
how we carry out the school system's mission and goals.

Visits by parent(s)/guardian(s) to several classrooms in a given grade for the purpose of
comparing teaching styles to provide a basis for a request for student assignment to a particular
teacher are not permitted because the school district's policy of assigning a student to a particular
class is the sole responsibility of the building Principal in consultation with the staff of that school.

The following guidelines to classroom and school visits should be followed:

1. Parental requests for classroom visitations will be welcomed as long as the educational
process is not disrupted. To this end we request that such requests be made at least forty-eight hours
in advance to allow for proper arrangements to be made.

2. The building Principal has the authority to determine the number, times, and dates of
observations by visitors. This will be done in consultation with staff members so as to give adequate
notice to the staff members of the impending visits.

3. For security purposes it is requested that all visitors report to the Principal's office upon
entering and leaving the building, and sign a guest log, showing arrival and departure times.
Teachers are encouraged to ask visitors if they have registered in the Principal's office.

4. Under ordinary circumstances classroom observations will be strongly
discouraged during the first three weeks of school in September and during the month of
June.

5. Any student who wishes to have a guest in school MUST ask permission of one of the
administrative staff at least 24 HOURS in advance of the proposed visit. If permission is granted, the
guest is expected to follow the standards of behavior expected of all students. Upon arrival the guest
must register in the office. Any guest who fails to comply with student regulations will be asked to
leave the school building and grounds immediately.

VOLUNTEERS

CORI

It is the policy of the Peabody School Committee that the results of a CORI (Criminal Offender
Records Information) check be on file with the Superintendent of Schools for volunteers designated.
A file shall be maintained of CORI volunteers. The result of the CORI check should be on file prior to
initial involvement with the school or department. CORI checks shall be renewed every three years.
If you plan to volunteer at any time during the school year, please complete a CORI form bring it
with your photo Identification to the school office or:

Human Resources, Peabody Public Schools, 27 Lowell Street, Peabody, MA 01960
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ACADEMIC EXPECTATIONS

Academic excellence is a high priority of the Higgins Middle School. Our staff works very
hard to provide many opportunities for students to learn; students are responsible to work hard, ask
for help, and take ownership of their learning. We seek to challenge and to encourage all students to
work to the highest level of achievement that they can attain.

As students move from the elementary school to the middle school, they find that academic
demands increase and the teachers expect more work. The teachers expect a great deal more in terms
of individual student responsibility for completion of homework and class assignments, for make-up
work, and for maintaining a high level of motivation. The teachers will assist students but will insist
that the children assume the responsibility for completion of all assignments.

The four basic curricular subjects in grades six through eight are: English, mathematics, social
studies, and science.

The exploratory subjects offer a unique element to middle school curriculum. These courses
include: art, music, band, chorus, culinary, math lab, physical education, health, technology, digital
media, and foreign language.

ACADEMIC INTEGRITY AND SCHOLARSHIP STANDARDS

It is the policy and goal of the Peabody School Committee to provide every student in its
schools the intellectual freedom, educational resources, and the guidance with which, and the
physical environment within which, he/she may study and learn to the best of his/her ability.

All assignments and work are to be original in nature by the student unless otherwise
attributed. Students are expected to learn and utilize techniques for attributing information from the
Internet, computer and book-based research materials, individuals, and other sources.

If students copy assignments from each other, turn in another’s work as their own, or use
notes or prompts to complete an assessment (without permission) this is considered cheating. If
students present information from a research source like the Internet or a reference book as their
own, it is considered plagiarism. Both cheating and plagiarism are serious offenses that do not reflect
the academic integrity and honesty expected of Higgins Middle School students. Consequences for
failing to uphold our scholarship standards may include academic penalties, detention, and removal
from Honor Roll recognition.

ACADEMIC REPORTS

Families will be informed on a regular basis as to the performance of their children in school.
The following methods of communication are provided:

* Progress Reports  available at the middle of each quarter

* Report Cards issued at the end of each quarter

* Agenda Book for written parent/teacher communication as
needed
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ACADEMIC RECOGNITION

PRINCIPAL'S LIST - Those students who receive only A's and A+'s in all subjects (including foreign
language) and satisfactory or better in all exploratory areas.

HIGHEST HONORS - Those students who receive all A's and A-'s in all subjects (including foreign
language) and satisfactory or better in all exploratory areas.

HONORS - Those students who receive all A's and B's with no more than two B's in any subject
(including foreign language) and satisfactory or better in all exploratory areas.

HONORABLE MENTION - Those students who receive no lower than a B- in all subjects (including
foreign language) and satisfactory or better in all exploratory areas.

A student with a conduct comment of “Needs Improvement” or “Unsatisfactory” will be
excluded from the honor roll.

A student who commits a second offense of cheating in one academic year will be removed
from the subsequent grading period’s honor roll recognition.

EXTRA HELP

Our teachers are available to provide students with additional support in curriculum areas
after school. Students who are having difficulty in a particular curriculum area should seek support
from the individual teacher. Late buses are provided Tuesday through Thursday, for all those bus
students who stay past the regular dismissal time.

HOMEWORK

Homework should be considered as an essential part of each subject as well as providing a
necessary link between the home and the school. On average students will be assigned 20 minutes of
homework per class each night. No homework assignments will be due on the day immediately
following a weekend or vacation.

Tips for effective study:

PLAN - Assign a definite time, at least two hours each day, for study at home. Utilize the library
facilities in school. Keep a list of assignments and take home all necessary books, papers, and other
materials.

PLACE - Have a definite place at home to study away from distractions, with all necessary books,
papers and materials available. Do not attempt to study while talking with friends or viewing
television.

PROCEDURE - Be certain you understand the assignment when the teacher gives it. Read the entire
assignment over rapidly to grasp the basic content present. Reread the assignment slowly and
comprehensively for content relationships and details.
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NATIONAL JUNIOR HONOR SOCIETY

Students will have an opportunity to be selected as candidates based on their academic
performance from the last 2 quarters of seventh grade and the first quarter of eighth grade. Once a
students” candidacy is determined, he or she will be asked to fulfill the remaining requirements in
order to be selected as a member of the National Junior Honor Society.

For a student to be eligible for candidacy, he or she must have a cumulative GPA of 3.67 on a
4.0 scale in all graded areas from the last 2 quarters of grade seven and the first quarter of grade 8.
Cluster teachers and exploratory teachers will be asked to evaluate the student as part of the selection
process. The information is then reviewed and evaluated by the NJHS Faculty Council and a vote is
taken by the council based on the students” demonstration of leadership, community service,
citizenship, character and extra-curricular activities.

In order to be selected the student will be required to complete a minimum of ten hours of
community service, which must be signed off by the supervising adult. This community service must
be from the past calendar year. Once selected and approved by the NJHS Faculty council, the
candidates will be invited to become members at an induction ceremony. If a student has not been
selected to become a member, a letter will be sent to the candidate indicating the reason(s) for the
decision of the Faculty Council.

Members need to continue to uphold the core values of the Higgins Middle School and are
also required to maintain the necessary academic standards of the chapter for the duration of the
school year. For more information regarding the Higgins Chapter of National Junior Society, the
chapter by-laws can be accessed on line at http://www.peabody.k12.ma.us/higgins/index.htm.

HAWK OF THE DAY

Students who show evidence of good citizenship, who care about their school, their fellow
students and adults in the building, are eligible to be named “Hawk of the Day”.

A teacher, staff member, or student may nominate a student. Acts of courtesy, honesty, a
service contribution to the school, volunteering time and energy to the school, improving academic
performance, etc., are types of acts that earn a nomination.

TWENTY PLUS (20+) READING PROGRAM

Our school-wide reading program has been implemented to encourage students to read
consistently and to read for pleasure. Students are encouraged to read two or more books per
quarter, and those that read 20 or more during the year will be recognized by administration.
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STUDENT RESPONSIBILITIES

ARRIVAL AND DISMISSAL OF STUDENTS

Parents who drive children to school in the morning or pick them up in the afternoon are
asked to observe the School Safety Signs posted around the school perimeter. Under state law, for the
safety of staff and students, operators of school buses and personal motor vehicles, including
students, faculty, staff and visitors, are prohibited from prolonged idling of such vehicles on school
grounds, and violators may be subject to a fine.

Everyone's full cooperation in these matters is vital to ensure the safety of all students.

Students should not be arriving at school until after 7:45 A.M. There will not be adequate
supervision of students before that time.

Upon arrival at school students are expected to remain in their designated areas:

Designated Area

Grade 6 Cafeteria

Grade 7 Plaza & Gallery

Grade 8 Plaza & Commons

DAILY SCHEDULE

Official Start 8:05
Homeroom/ Attendance 8:15
Classes Begin 8:20
Dismissal 2:30
Late Dismissal 3:20

Students should not be at school after 2:30 PM unless in a supervised activity.

ATTENDANCE/TARDINESS/DISMISSALS
ATTENDANCE

Attendance is a critical component of a student’s success in school. Every effort should be
made to attend school each day. Absences due to illness or other serious reasons are, of course,
understood.

When students must be absent from school, parents are instructed to utilize the Call-In
Program. The purpose of this program is to monitor the arrival or absence of students each day.
Parents whose children will be absent from school can call the designated phone number
978.536.5964 from 6:00 p.m. on the day prior to the absence until 9:00 a.m. on the day of the absence.
If a child is absent and no call has been received, a school secretary will call the home.
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In addition, even if the Call-In Program is used, on the day the student returns to school, the student
is required to bring to the homeroom teacher a written excuse that specifies the following:

1 student’s name

1 date(s) of the absence

9 reason for absence

1 signature of the parent or guardian

Parents/guardians are strongly encouraged to return notes on physicians' stationery for medical
absences/tardies.

(T wOT 1T wUET OOOwWl EUwOOUwWUT EIl BPYI EwOOUDPI PEEUDPOOWOI
three (3) days of an absence, the school wilnotify the parents/guardians. Parents/guardians will be
notified when a student has at least five (5) days in which the student has missed two (2) or more
periods unexcused in a school year or who has missed five (5) or more school days unexcused in a
school year.

(I WEWUUOUE] OUwOUUUWET wOUUwi OUwbOU WOl UUwUT EOwhK w
counselor. Upon a statement from a physician, the student may be eligible for home tutoring.

Students returning from special circumstance absenaes will be afforded additional time, at the

discretion of the teacher, and/or in accordance with an Individualized Education Program or Section
504 Plan, to make up missed classes, assignments, and assessments.

ATTENDANCE OFFICER

The school department Attendance Officer will be notified of excessive absences and/or
excessive tardiness. A letter will be sent to notify parents/ guardians about excessive absences or
tardies, and students may be required to meet with the Attendance Officer if the Assistant Principal
or principal identifies a pattern of poor attendance. If these interventions do not lead to an
improvement in student attendance, the school and the attendance officer will file a Child Requiring
Assistance Petition to request additional interventions for the student.

MAKE -UP WORK

Students will be allowed to make up any work missed due to absence and are encouraged to
do so as soon as possible. Students are encouraged to have a "homework buddy" who shares the
same classes and who can be contacted to provide missed homework assignments. Otherwise, it is
the student’s responsibility to get make-up work from teachers upon his/her return to school.

In the case of an extended absence parents may request work through a phone call to the
child’s guidance counselor.

VACATIONS

Three school vacations are provided for students during the school year. The school system does not
condone and, indeed, strongly discourages the practice of parents or others taking students on
extended vacations during days when school is in session. These unauthorized absences from school
violate State Law and place the academic standing of these students in jeopardy. The Attendance
Officer will investigate all absences in accordance with Massachusetts General Law, Chapter 76,
Section 1.
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TARDINESS

Students, who arrive late for school, i.e. arriving after 8:15 a.m. but before 8:50 a.m., must report to
their Assistant Principal. After 8:50 a.m. all tardy students must report to the main office before
reporting to class.

Student tardiness interferes with continuity and maximum advantage of the educational experience.
Repeated or habitual tardiness is considered a serious issue. Excessive tardiness may result in
Assistant Principal detention or, in extreme cases, in-school suspension.

DISMISSAL

Students who are to be dismissed from school should bring a note signed by the parent or guardian
to the main office prior to the start of school for approval and processing. Parents or other family
members coming to school to pick up a student should be prepared to show a valid photo I.D.

BICYCLES

The school is not responsible for lost, damaged or stolen bicycles.

BULLYING/TEASING POLICY

Refer to Appendix M - Bullying Prevention and Intervention Plan.

BUSING

WALKERS AND RIDERS

Students in grades Kindergarten through Grade 6 who live more than 2 miles from their
school will receive bus transportation free of charge. (D.O.E. mandatory distance criteria)

The School Committee has voted to charge a bus fee to help offset the growing costs of
education. The fee for a child to take the bus is $300 per year, with a family maximum of $600. The fee
will be charged to the following groups of students:

11 all Kindergarten students who live between 1/2 mile and 2 miles from their school;
9 all students in Grades 1 - 5 who live between 1 and 2 miles from their school;

9 all students in Grade 6 who live between 1.5 and 2 miles from their school;

9 all students in Grades 7 and 8 who live more than 1.5 miles from their school;

9 all students in Grades 9 thru 12 who live more than 2 miles from their school

Distances will be measured from a point on a sidewalk directly in front of a regularly used
entrance to the school of attendance along regularly traveled routes to a similar point on the sidewalk
or road directly in front of an entrance to the student's residence. In both cases the entrance used will
be that which provides the shortest route between home and school.
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Unless required by law, no transportation would be provided for students attending school
outside the city limits.

Bus passes will be mailed home the week before school starts. There will be a fee of $5.00 for students
in Kindergarten thru Grade 5 and $10.00 for students in Grades 6 thru 12 for a replacement pass.

BUS BEHAVIOR

The Peabody School Committee establishes bus eligibility requirements. Bus routes are
published in local newspapers during the latter part of August. Only those students who are eligible
may ride the school bus to which they have been assigned.

Buses are a special service provided by the City of Peabody for those middle school students
living more than a mile and one-half from school

You are reminded that all school rules apply to the bus also. Bus riders must follow rules so
that the trips to and from school are safe and enjoyable for everyone.

While on the bus, students should remain seated, and keep hands and head inside the bus at
all times. Remember that loud talking and laughing divert the driver's attention and make safe
driving difficult. Students may have the privilege of riding on the school bus revoked for infractions
of bus regulations.

Suspensions of bus privileges will be immediate after proper notification of
parents/ guardians. In such a case, parents will be responsible for transporting their children to and
from school.

School bus drivers have orders to stop only at designated pick up or drop off points.

School buses are not to be used for:

1. Bringing friends home.
2. Transportation to social events, religious schools, private lessons, or medical
appointments.

Should an emergency situation occur and bus transportation is necessary, parents/guardians
should write a note to that effect. Those notes must be brought by the student to the Principal's office
for approval as early as possible. It must be noted that certain requests may not be honored due to
safety concerns. In such cases parents/guardians will be duly notified so that other arrangements
can be made.

STUDENT CONDUCT ON SCHOOL BUSES
Pupils are under the jurisdiction of the school authorities from the time they board the bus
until they leave the bus, which returns them home. It is a privilege to ride on the school bus.
Students are to be considered on school grounds when riding the school bus. If riders are not well
behaved and courteous, they endanger the health and safety of other riders and may be deprived of
the privilege of riding. A bus driver's authority on the bus is comparable to that of a classroom
teacher.
1. While waiting for the bus, pupils should stand back on the sidewalk, tree belt or driveway.
They should not play on or near the street, or on private property.
2. Bus windows will be open only with the permission of the driver on a particular day's run.
Head, arms, and all other parts of the body must be kept inside the bus.
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Pupils must refrain from horseplay.
Pupils are not to throw objects of any kind nor litter in or out of the bus.
Pupils are expected to take good care of the bus seats and other equipment.
Pupils will cooperate with the driver at all times for the safety of all.
Smoking and the drinking of any alcoholic beverages is, by State law, illegal at all times on
school buses.
8. The emergency door is for emergencies only. Pupils are not to touch said equipment on the
bus except in an emergency, and then only on instruction from the driver.
9. Pupils must use extreme care in crossing streets after alighting from the bus. The following
procedure must be used if a pupil must cross the street after leaving the bus.
a. He/she shall immediately go to a position about eight feet ahead of the bus.
b. Then he/she shall make sure that all traffic has stopped before stepping to the
center of the street.
c. He/she shall cross quickly to the other side once he/she is sure no traffic is moving in
either direction.
10. Other persons having any complaint should put it in writing along with their signature and
submit the grievance to the Principal or designee. He/she will
then investigate the problem and take appropriate action.
11. Typical infractions of regulations which may cause loss of transportation privileges are
smoking, possession and/or consumption of an alcoholic beverage, possession and/or
consumption of drugs, profane or foul language, damage to the bus, boisterous conduct,
throwing objects, fighting, excessive fooling, tampering with the emergency door or other
safety equipment, playing with matches, disrespect to the driver.

NSO

CAFETERIA CONDUCT

Breakfast foods are available before school. Students may eat breakfast while sitting anywhere in the
designated eating area. Each student is responsible for disposing of his/her trash before leaving the
cafeteria to report to homeroom.

Each cluster is assigned a designated area in the cafeteria at lunchtime and, with rare
exceptions, students are expected to sit within their designated cluster area. Once seated, students
must ask and receive permission from a staff member before getting up to purchase food, use the
telephone, go to the bathroom, or leave their seats for any other reason.

Prior to the end of each lunch period, students are expected to pick up after themselves and to
dispose of their own trash when dismissed. Custodians will be available to clean up any accidental
spillage, but students are responsible for keeping their tables and the area around their tables clean.
If a student or group of students is identified as littering or misbehaving in the cafeteria, the
individual(s) will be subject to disciplinary action for violating the rules of conduct in the cafeteria.
Disorderly students may have the privilege of eating in the cafeteria suspended.
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DRESS REGULATIONS

The Higgins Middle School believes that the necessity of a dress code arises only from the
effect of the general appearance of the student body on the educational process. The Higgins Middle
School accepts the opinion that how a student is dressed is the responsibility of the parent except in
the instance when the appearance and dress of the student can disrupt the educational environment.
Students are encouraged to wear clothes suitable to the learning environment. This includes clothing
that is clean, neat and in good taste.

DRESS CODE

Students are expected to keep themselves well-groomed and neatly dressed at all times. Any
form of dress or hairstyle which is considered contrary to good hygiene, or which is distractive or
disruptive to the school, will not be permitted. The following shall determine dress and grooming
decency, cleanliness, neatness, and suitability for school:

Clothing and accessories that may be disruptive include:

{1 T-shirts that promote sex, violence and drugs;

T-shirts or other clothes that are sexually suggestive (too tight, too short, too low, see through
materials);
Clothes, accessories or inappropriate makeup that cause disruption in the classroom;
Clothes or scarves that may incite confrontations between students;
Hats, head coverings and bare feet;
Accessories such as spiked collars, chains and pierced jewelry that may be dangerous.

=
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ELECTRONIC DEVICES

Students may possess and carry cell phones and personal electronic devices. Teachers have
sole discretion as to the use of these devices for educational purposes in their classrooms. Students
are permitted to use devices in “common areas” provided that their use does not disrupt classroom
activities.

Students that violate this policy or otherwise abuse the policy will have their devices
confiscated until the end of the day. Repeated or egregious violations may result in total loss of
privilege.

EMERGENCY DISMISSAL AND EVACUATION

PLAN A: EMERGENCY DISMISSAL

Emergency Dismissal of students because of hazardous driving or walking conditions will be
broadcast at least (I) one hour prior to the dismissal, and will take place at the discretion of the
Peabody Public Schools:

a. All parents shall be guided by weather conditions.

b. Cancellation of classes shall be made to the media by the Peabody Public Schools (WBZ,
Channels 4, 5, 7, and 25). In addition a secondary message will be issued via the
Connect Ed@ parent outreach system.

C. No telephone calls shall be made to parents by school personnel.
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d. Children shall return home immediately following their dismissal.

e. Parents shall rehearse with their children an alternative plan in the event that parents
are not home; children shall not return to school.

PLAN B: EVACUATION
Evacuation of students because of disastrous conditions shall be at the discretion of the
Peabody Public Schools.

a. All students shall remain with their classroom teachers.

b. All children, teachers, and nurses shall be transported to nearby schools designated as
“safety schools," or other locations designated as shelters. Safety schools and/or shelters
will be within walking distance unless the incident requires transportation to a different
location away from the incident.

c. The Principal or his/her designee shall contact the Superintendent for transportation if
needed.

d. The nurse will make every effort to bring all scheduled and prescribed emergency drugs
such as Epipens, inhalers, and Benadryl that have been appropriately prescribed according
to state regulations. The nurse will also bring the Medication Manual to assure appropriate
administration.

e. Parents shall be notified by telephone by the Peabody Public Schools. The telephone
numbers will be taken from the student's emergency contact phone numbers on the
emergency form.

f. Teachers shall dismiss each student to his/her parent or parent designee after securing the
signature of said parent or parent designee.

ENERGY DRINKS
Energy drinks are prohibited at the Higgins Middle School. Many of these drinks contain high amounts
of caffeine or sugar and are not appropriate for an academic setting.

EXTRA CURRICULARS
Peabody Public Schools provides nonacademic and extracurricular services and activities in such a manner as is
necessary to afford students with disabilities an equal opportunity for participation. Peabody Public Schools is,
however, generally permitted to establish and utilize skill-based eligibility criteria for participation in
extracurricular programs and activities (e.g., school-sponsored athletics) so long as the criteria are rationally
related to the purposes and goals of the speci
theirdiscreti on, may deny or | i-corridular activiids as adésaiptinargsanetionc e s s

FIELD TRIPS
A field trip is like any other school day except that students are learning in a different setting.
Field trips are planned to teach students in an academically enriching way.

It must be noted that these trips often necessitate that the students leave the school grounds,
and these trips may extend beyond the normal school day. Since teachers volunteer to provide these
opportunities for students, student participation must be considered a privilege. If students have not
demonstrated acceptable behavior or conscientiousness concerning the completion of schoolwork,
they may not be invited to participate in field trips. Statf members are encouraged to notify such
students or their parent/guardian that participation in field trips is in jeopardy.
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FIRE DRILL CONDUCT

Fire drill instructions that indicate the exit from that room are posted in every classroom. Both
primary and secondary exits are designated in these instructions. Secondary exits are used only if the
primary exits are blocked. It is important the pupils adhere to these instructions and leave by the
designated exit as quickly as possible without running, and report to the assigned area outside.

Once outside, students should report to their teacher for attendance purposes. If any student
was not with his/her cluster when the alarm went off, once outside, the student should report to any
nearby staff member for attendance purposes.

There is a strict law against pulling a false alarm. A false alarm is not a prank. It puts the lives
of responding firemen in danger as they rush to get to the school, and students can get hurt
needlessly as well.

GUM CHEWING
Gum chewing is prohibited in the building.

LOST, DESTROYED OR DAMAGED PUBLIC PROPERTY

It is the policy of the Peabody School Committee that students be held responsible for public
property, including books, which is provided free of charge for their use.

A person destroying, damaging, mutilating, or losing public property because of negligence
shall be held responsible to pay for the loss incurred. The actual cost of repairs, or an estimate of that
cost, will be presented to the individual or people responsible, together with a bill for same. The
replacement value of an item will be used in the event an item must be replaced. If the responsible
parties are students, a copy of the bill will also be presented to the parent(s)/guardian(s) of the
student. A copy of the bill will be forwarded to the School Business Administrator who will arrange
for collections, receive all funds and deposit same with the city Collector.

PASSES

Any student who is in the corridor during class time must have a pass. It is the student's
responsibility to obtain the required pass.

PROMOTION/ RETENTION POLICY

PROMOTION STANDARDS

Failure of any core subjects (Math, English Language Arts, Social Studies, or Science) for more
than one quarter will require a student to attend, and successfully complete, a remediation program
in order to be promoted. Remediation programs include summer school, after-school programs and
in-school intervention classes. Failure of more than two core subjects is grounds for automatic
retention.
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Students who may be required to attend summer school will be identified and notified as
follows:

TERM1 (End of November or Whenever Necessary)
Teachers and guidance counselor will identify those Grade 6-8 students who have two or more
F's on their report card. Parents receive a letter from the guidance counselor explaining the
school’s concern.

TERM 2 (Early February)
If the student’s failure continues, teachers and the guidance counselor will meet to determine
if the student can't meet standards or won't meet standards. A letter is sent to the parents
advising them to contact the guidance counselor and make an appointment with the teachers.

TERM 3 (End of April)

Teachers identify those students who still have not shown improvement. Parents are notified
of their child’s possible failure and options are explained, such as summer school, if
applicable.

TERM 4 (Early June)
Assistant Principal, teachers, guidance counselors and principal meet to finalize a list of non-
promotion students.

PARENTAL NOTIFICATION REGARDING
SEXUAL EDUCATION AND HUMAN SEXUALITY ISSUES
Massachusetts Gener al Law ¢c. 71, -o0Atd®2Aronetises on
(typically sex education or sciences) school assemblies, or other instructional activities and programs that focus
on human sexual education, the biological mechanics of human reproduction and sexual development, or human
sexuality issues. Parents wishing to review curricula and/or exempt their child/children from instruction of the
aforementioned topics must contact the building Principal in writing.

SCHOOL DANCES
Higgins Middle School hosts dances for students throughout the school year. These are
beneficial social events that enable students to make friends, enjoy food and music, and develop their
social skills. Attending dances is a privilege that can be revoked if students do not uphold the
school’s behavior expectations.

These important rules are established to make dances a safe, respectful, enjoyable evening for
all:
Students must be in school on the day of the dance
Individuals who are not Higgins Middle School students are not allowed to attend a
dance
All school wide dress code and behavior expectations apply during a school dance
Students should arrange transportation immediately following the dance’s ending time
Students who are not in good standing may be prohibited from attending.

T
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Students "in good standing" are attending school consistently, upholding our core values, and

passing all classes.

Failure to comply with these rules may result in a student being asked to leave the dance, and

may prevent a student from attending future dances.

Tobacco

Students are not permitted to possess or use tobaccgroducts, including electronic cigarettes and
vaporizers, alcohol or drugs (unless prescribed by a physician) on school property or at school
events. This would include, but not be limited to possession on one's person and/or in one's locker.
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BEHAVIOR EXPECTATIONS AND STUDENT DISCIPLINE

BEHAVIOR EXPECTATIONS
At Higgins Middle School, all
Honesty Safety
Acceptance Ownership
Work Ethic +Attitude
Knowledge Respect!

Support

To ensure that all students meet our schoolwide behavior expectations, we will teach and
remind students of our core values frequently. Students will be asked to think of our values before
acting, to remind classmates and friends of our values, and to be prepared for the consequences if
they do not demonstrate our school’s core values.

Students, parents, faculty, staff members, and administrators are equally responsible for
upholding our community’s core values. At the beginning of each year, we will teach our students
the values we believe in and explain the consequences that will result from certain actions. Each
month we will highlight positive examples of our values in action as displayed by members of the
Higgins community.

The following list includes many (but not all) of the behaviors that are not allowed at Higgins
Middle School. These types of behavior do not represent our community’s core commitments to
honesty, acceptance, work ethic, knowledge, safety, ownership, and respect. Students, staff and
parents should familiarize themselves with the listed consequences but be prepared to recognize the
individuality of each situation and the necessity of additional responses to situations that may not be
included below.

For this |istds purposes:
ISS = In School Suspension

OSS = Out of School Suspension
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Honesty

Behavior Consequence for Consequence for
1st offense 2nd offense
Cheating f  Academic penalty Academic penalty

1 copying work
1 plagiarism
M cheat notes

9 Parent notification

Teacher detention
Parent notification

= —a -—a -

Written referral to
associate principal

T  Removal from Honor
Roll

Consequence for
3rd offense

Failure to identify 1  Written referral to 1 Written referral to 1 Written
oneself in hallway associate principal associate principal referral to
1 2 hour detention 1 ISS1day associate
principal
1 OSS1 day
Forgery 1 Parent notification 1 Parent notification 9 Written
1 forged parent 7 Teacher detention 7 Written referral to referral to
signature f  Associate principal associate principal associate
1 misrepresentation notification 1 2 hour detention principal
of a note to/ from 1SS 1 day
a parent
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Acceptance

Behavior Consequence Consequence Consequence
1st offense 2nd offense 3rd offense
Bullying/ Cyberbulling 1  Written referral to 1 Written referral to Written referral to
(that effects school associate principal associate principal associate principal
environment) 71 Intervention - 1 0OSS1day 0SS 1-3 days
counselor or peer 1 Notify school Notify school

mediation
T Detention
9 Possible ISS

1 Notify school
resource officer

resource officer

resource officer

Discriminatory language 1 Written 1  Written referral to Written referral to
(based on race, gender, assignment or ISS associate principal associate principal
religion, or sexual depending on 1 ISS1-3 days
orientation) severity

1  Written referral to

associate principal

Harassment 1 OSS51 day 1 0OSS51-3 days 0SS 3-5 days
(a pattern of repeated 1 Notify school T Notify school Notify school

behavior towards an
individual)

resource officer

resource officer

resource officer
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Work Ethic

Behavior

Consequence

1st offense

Consequence

2nd offense

Consequence

31d offense

In hallway without a pass Teacher Teacher detention 1 Written referral to
notification Parent notification associate principal
Tardy to class Warning Teacher detention 1 Teacher detention
Parent notification 1 Parent notification
1 Written referral to
associate principal
Chronic tardiness to Warning Parent notification 1 Associate
school principal
intervention
Out of bounds: out of Teacher Detention Written referral to 1 Written referral to
assigned area or failing to associate principal associate principal
travel directly to assigned 2 hour detention 1 ISs

area
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Knowledge

Behavior Consequence Consequence Consequence
1st offense 2nd offense 3rd offense
Cutting class Written referral to Written referral to Written referral to
associate principal associate principal associate principal
ISS1 day ISS 1-3 days 0SS 1-3 days
Truancy ISS 1 day ISS 1-3 days ISS 3-5 days

Notify attendance
officer

Notify attendance
officer

Notify attendance
officer
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Safety

Behavior

Consequence
1st offense

Consequence
2nd offense

Consequence
3rd offense

Bus infraction

1 Warning

71 Possible assigned
seat

Short term bus
suspension 1-3
days

Parent notification

Long term bus
suspension 4-7 days
Parent notification
Bus expulsion
possible for
subsequent offenses

Creating a disturbance
in a public space
(hallway, auditorium,
café., etc)

Written referral to
associate principal

1 0OSS1-3 days

71 Notify school
resource officer

Written referral to
associate principal

OSS 3-5 days

Notify school
resource officer

Written referral to
associate principal

0SS 7-10 days

Notify school
resource officer

Behavior Consequence Consequence Consequence
1st offense 2nd offense 3rd offense
Fighting 1 Written referral Written referral to Written referral to

(involving 2 or more
people)

to associate
principal

1 0OSS1-3 days

1 Immediate police
notification

associate principal
OSS 3-5 days

Immediate police
notification

Associate principal
0SS 7-10 days

Immediate police
notification

Horseplay

(rough play which
could lead to potential
injury)

T  Detention

Written referral to
associate principal
2 hour detention or
ISS (depending on
severity)

Written referral to
associate principal

2 hour detention or
ISS

Inappropriate physical
contact

{ Parent
notification

1 Written referral
to associate
principal:
possible ISS or 2
hour detention

T Notify school
resource officer

Written referral to
associate principal
ISS 1-3 days

Notify school
resource officer

Written referral to
associate principal

0SS 1-3 days

Notify school
resource officer

Leaving school
property while school
is in session

1  Written referral
to associate
principal

1 ISS1-2days

Written referral to
associate principal

0SS 1-3 days
Immediate police

Written referral to
associate principal

OSS 3-5 days
Immediate police
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1 Immediate police
notification

notification

notification

Physical assault

(1 person, non- reactive
response from other
person)

9 Written referral
to associate
principal

1 0SS 1-3 days

1 Notify school
resource officer

Written referral to
associate principal

0SS 3-5 days

Notify school
resource officer

Written referral to
associate principal

0SS 7-10 days

Notify school
resource officer

Possession of tobacco,
matches or lighter
(including vaping
products)

1  Written referral
to associate
principal

1 ISS1day

T Notify school
resource officer

Possession, use or
distribution of a
weapon

T  Written referral
to associate
principal

T 0OSS7-10 days

1 Expulsion
hearing

1 Immediate police
notification

Possession, use or

1 Written referral

Written referral to
associate principal
0SS5 1 day

Notify school
resource officer

Written referral to
associate principal
OSS 3-5 days

Notify school
resource officer

distribution of drugs to associate
or alcohol principal
T 0OSS7-10 days
1 Expulsion
hearing
1 Immediate police
notification
Behavior Consequence Consequence Consequence
1st offense 2nd offense 3vd offense
Repeated class 1 Teacher Written referral to Written referral to
disruption detention associate principal associate principal
1 Parent 2 hour detention ISS 1-3 days
notification Parent notification
Threatening acts, 1 Teacher/ Written referral to Written referral to
gestures or words administrator associate principal associate principal
towards students intervention

ISS 1-3 days

0SS 1-3 days
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(posturing,
intimidation)

1 Notify school

9 Possible 2 hour

resource officer

detention or ISS

1 Notify school
resource officer

Notify school
resource officer

Cafeteria disruption f  Verbal warning 1 2 hour detention or ISS 1-3 days
7 Assigned seat ISS
Ownership
Behavior Consequence Consequence Consequence

1st offense

2nd offense

3rd offense

Gum chewing T Immediate  Written 1 Increased written
removal of gum assignment assignment
1 Warning 1 Teacher detention
i Parent notification
Failure to get teacher note 1 Oneday’s grace 1 Teacher detention 1 Written referral to

signed

Skipped or asked to leave
teacher detention

M Written referral to
associate principal

1 2 hour detention

1 Contact parent

associate principal

Violation of HMS 9 Teacher 1 Teacher 1 Parent must
personal device policy confiscates device confiscates device retrieve device
M Student M Student must from associate
responsible to retrieve device principal
retrieve at end of from associate 9 Possible loss of
class principal privilege to bring
device to school
Violation of HMS 1 Parent notification 9 Parent notification 9 Parent notification
Chromebook policy 1 Warning of 1 Detention 1 2 hour detention
possible loss of 1 Possible loss of 1 Possible loss of
privilege computer computer
privileges privileges
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Behavior Consequence Consequence Consequence
1st offense 2nd offense 3t offense
Asked to leave ISS 1 OSS1Day 1 OSS1-3 Days _
Backodtalk M Teacher detention M  Written referral 1  Written referral
§ Parent notification to associate to associate
principal principal
1 2 hour detention 1 ISS1day
Insubordination 1 ISS1 Day 1 ISS1-3 Days 1 OSS1-3 Days
Poor behavior towards a 1 Teacher detention 1  Written referral 9 Written referral
substitute to associate to associate
principal principal
1 2 hour detention 1 1SS
or ISS
Dress code violation 71 Change clothes 71 Change clothes 1 Repeat
(change of clothes  Parent consequences of
provided if unable notification via the 2nd offense
to reach parent) phone call (from
guidance/
associate
principal)
9 Possible ISS
Threats, profanity or M1 Written referral to 1  Written referral 1 Written referral
vulgarity directed to associate principal to associate to associate
faculty or staff 1 1SS 1-3 days principal principal
1 0OSS51-3 days 1 OSS 3-5 days
Skipping or being asked to 1 ISS1day T 0OSSlday
leave a 2- hour detention
Stealing 1 Restitution  Restitution  Restitution
1  Written referral to I  Written referral I  Written referral
associate principal to associate to Associate
1 1SS 1-3 days principal principal
T Notify school T OSS51-3 days 1 OSS 3-5days
resource officer 1 Notify school T Notify school
resource officer resource officer
Swearing 1 Warning M Teacher 1 Written referral
f overheard by detention to associate
teacher 1 Parent principal.
1 student to student notification 1 Possible 2 hour
detention
Vandalism 9 Possible restitution 9  Written referral 1  Written referral
(property damage of or service to associate to associate
monetary value or Written referral to principal principal
disfigurement that detracts associate principal  1SS1-3 days 0SS 1-3 days
from the school 1 Notify school 1 Notify school 1  Notify school
environment0 resource officer resource officer resource officery ¢
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Consistent, repeated offenses against our core values may result in the intervention of a Child Requiring Assistance
(CRA) Petition.

Egregious or Multiple repeat offenses may require individualized consequences.

The failure to uphold the core values may jeopardize t hid
school dances, extra-curricular activities and the Moving On Ceremony.
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BEHAVIOR INTERVENTIONS

The following represent some of the options that will be taken by teachers and administrators to
respond to students” behavior:

A. Student - Teacher Conferences

A student - teacher discussion of the problems may provide the student with an awareness of
why his/her conduct is inappropriate, alert the teacher of the student's individual needs and provide
an opportunity for the student and teacher to work out a satisfactory solution.

B. Parent - Teacher Conferences

Families are encouraged to get to know their children's teachers early in the school year in
order to promote a positive rapport that can be useful if student concerns arise during the year. Only
through a cooperative effort from the parents and staff can solutions be decided upon which will
improve academic and behavioral performance.

C. Parent - Counselor Conferences

All communications concerning a child’s daily performance, homework, or arrangements for a
cluster meeting should be directed through the student’s guidance counselor. Counselors may also
serve as a liaison between family and school. Parents and guardians are encouraged to make the
guidance counselor aware of any issues or concerns that may affect their child’s focus or performance
in school. If the families desire, the guidance counselor will share this information with the teachers.

D. Parent - Teacher - Assistant Principal Conferences
These meetings are usually scheduled when a student is encountering continual discipline
problems or is not providing the effort required in his/her schoolwork.

E. Detention

Students may be detained after school under the supervision of a teacher or Assistant Principal
for several reasons including but not limited to: cheating, class disruption, disrespect, excessive
tardiness, failure to get agenda book, progress report, or report card signed, failure to report to
teacher detentions, forgery, graffiti, gum chewing, horseplay, inappropriate language, including
profanity, insubordination, late for class, no homework, possession of inappropriate items such as
laser pointers, rude and/or discourteous behavior, unprepared for class

Students are allowed to make a phone call to parent/guardian to inform them of the need to
remain for detention.

F. 2 Hour Detention
Students may be assigned a 2 hour detention from an administrator. These detentions last from 2:30
until 4:30 and can be assigned for missing teacher detention, inappropriate behavior, excessive
tardies or absences, or other infractions determined to require an intervention from the Assistant
Principal or principal.

Failure to complete 2 hour detention successfully will lead to a student’s out-of-school
suspension for 1 day.
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G. In-school Suspension

Students assigned to in-school suspension will be removed from regular classroom activities,
but not the premises throughout the day including lunch. In an effort to continue uninterrupted
learning and studies students will be provided the day’s assignments from their teachers and
assistance when needed. In "earning their way out" students are expected to complete all the work
assigned and indicate by their behavior that they are ready to return to their regular classes the next
day.

Students will not enjoy the privileges of participating in or being a spectator at any activities
that occur on those days that they are placed on an in-school suspension.

H. Out - of - School Suspension

Students may be assigned this consequence for repeated in-school suspensions or behavior
that is deemed inappropriate consistent with the definition and due process guidelines set forth
below. .
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APPENDICES

Appendix A

Disciplinary Due Process
A student has the right to be heard prior to any imposition of suspension. Prior to the imposition of
discipline, a student will be given an opportunity to receive notice of, and respond to, the a llegations
or charges against them (except in cases of extreme emergency). Before suspending a student from
school, depending on the alleged conduct, the administrator will apply the appropriate level of
disciplinary due process consistent with Massachusetts and federal law as described below.

SUSPENSION/EXPULSION
Definitions
Written Notice : Written correspondence sent by hand-delivery, certified mail, first -class mail, email

to an address provided by the parent for school communications, or any other met hod of delivery
agreed to by the principal and the parent.

Principal: 31T I wx UPOEUVUAWEEOPOPUUUEUOUWOI wUT T wUET 660w
purposes.

Due Process for Infractions other than Dangerous Weapons, Narcotics, Assaults on Staff or Felony
Complaints (M.G.L. c. 71, Section 37H %)

In every case of student misconduct for which suspension may be imposed, a principal shall exercise
discretion in deciding the consequence for the offense; consider ways to reengage the student in
learning; and avoid using long -term suspension from school as a consequence until alternatives have
been tried. Alternatives may include the use of evidence-based strategies and programs such as
mediation, conflict resolution, restorative justice, and positive beh avioral interventions and supports.

Emergency Removals;M.G.L c. 71, 8§ 37H %%
A principal may remove a student from school temporarily when a student is charged with a
disciplinary offense and the continued presence of the student poses a danger to pesons or
property, or materially and substantially disrupts the order of the school, and, in the
principal's judgment, there is no alternative available to alleviate the danger or disruption. In
such a case, the principal shall immediately notify the superi ntendent in writing of the
removal and the reason for it, and describe the danger presented by the student.
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The temporary removal shall not exceed two (2) school days following the day of the
emergency removal, during which time the principal shall: ( 1) make immediate and
reasonable efforts to orally notify the student and the student's parent of the emergency
removal, (2) the reason for the need for emergency removal; (3) the disciplinary offense; (4) the
basis for the charge; (5) the potential consegences, including the potential length of the
student's suspension; (6) the opportunity for the student to have a hearing with the principal
concerning the proposed suspension, including the opportunity to dispute the charges and to
present the student's explanation of the alleged incident, and for the parent to attend the
hearing; (7) the date, time, and location of the hearing; and (8) the right of the student and the
student's parent to interpreter services at the hearing if needed to participate

Before the expiration of the two (2) school days, unless an extension of time for hearing is
otherwise agreed to by the principal, student, and parent, the Principal must provide the
student an opportunity for a hearing with the principal that complies with eithe r the short-
term due process or long-term due process set forth below,, as applicable, and the parent an
opportunity to attend the hearing.

Additionally, the Principal is required to render a decision orally on the same day as the
hearing, and in writing n o later than the following school day, which meets the requirements
of notice of the decision for short-term suspension or long-term suspension at set forth below,
whichever is applicable.

A principal may not remove a student from school on an emergency b asis for a disciplinary
offense until adequate provisions have been made for the student's safety and transportation.

In-School Suspension; M.G.L c. 71, 8 37H 3/4means removal of a student from regular
classroom activities, but not from the school premises, for no more than (10) consecutive
school days, or no more than ten (10) school days cumulatively for multiple infractions during
the school year. Removal solely from participation in extracurricular activities or school -
sponsored events, or both, shallnot count as removal in calculating school days. In-school
suspension for ten (10) days or less, consecutively or cumulatively during a school year, shall
not be considered a shortterm suspension under these regulations. If a student is placed in in-
school suspension for more than ten (10) days, consecutively or cumulatively during a school
year, such suspension shall be deemed a longterm suspension for due process, appeal, and
reporting purposes under 603 CMR 53.00.
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Due Process for InSchool Suspensio; M.G.L c. 71, § 37H 3/4 Prior to the imposition of an In -
School Suspension, the student will be informed of the disciplinary offense and provided with
an opportunity to respond. If the principal determines that the student committed the
disciplinary off ense, the principal will provide oral notice to the student and parent of the
length of the In-School Suspension and will make reasonable efforts to meet with the parent.

[ UDOE D x E O¢ l0-SchdolESBspensing, M.G.L c. 71, § 37H ¥ On or before the day of
suspension, the principal shall send written notice to the student and parent about the In -
School Suspension, including the reason and the length of the InSchool Suspension, and
inviting the parent to a meeting with the principal for the purpos e set forth in 603 CMR
53.10(4), if such meeting has not already occurred. The principal shall deliver such notice on
the day of the suspension by hand-delivery, certified mail, first -class mail, email to an address
provided by the parent for school commun ications, or by other method of delivery agreed to
by the principal and the parent. Students have the right to appeal an In-School Suspension
that will result in their In -School Suspension for more than ten (10) school days in a school
year.

Short-Term Suspension; M.G.L c. 71, 8 37H 3/4
Short-term suspension; M.G.L c. 71, 8 37H 3/4means the removal of a student from the school
premises and regular classroom activities for ten (10) consecutive school days or less. A
principal may, in his or her discreti on, allow a student to serve a short-term suspension in
school. Removal solely from participation in extracurricular activities or school -sponsored
events, or both, shall not count as removal in calculating school days.

Due Process for ShortTerm Suspension; M.G.L c. 71, 8 37H 3/4 In the case of disciplinary
offenses not involving: a) possession of a dangerous weapon; b) possession of a controlled
substance; c) assault on a member of the educational staff; or d) a felony charge or felony
delinquency compl aint or conviction, the student and parents will be given oral and written
notice of the disciplinary offense with which the student is charged and the opportunity to
participate in a hearing prior to the imposition of an out -of-school suspension.

Notice he case of disciplinary; M.G.L c. 71, § 37H 3/4Except as provided in cases of IrSchool
Suspension or Emergency Removal, a principal may not impose a suspension as a
consequence for a disciplinary offense without first providing the student and the paren t oral
and written notice, and providing the student an opportunity for a hearing on the charge and
the parent an opportunity to participate in such hearing.

The principal shall provide oral and written notice to the student and the parent in
English and in the primary language of the home if other than English, or other means
of communication where appropriate. The notice shall set forth in plain language: the
disciplinary offense; the basis for the charge; the potential consequences, including the
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potential length of the student's suspension; the opportunity for the student to have a
hearing with the principal concerning the proposed suspension, including the
opportunity to dispute the charges and to present the student's explanation of the
alleged incident, and for the parent to attend the hearing; the date, time, and location of
the hearing; the right of the student and the student's parent to interpreter services at
the hearing if needed to participate; if the student may be placed on long-term
suspendgon following the hearing with the principal; the rights set forth in 603 CMR
53.08 (3)(b); and the right to appeal the principal's decision to the superintendent.The
principal shall make reasonable efforts to notify the parent orally of the opportunity to
attend the hearing. To conduct a hearing without the parent present, the principal must
be able to document reasonable efforts to include the parent. The principal is presumed
to have made reasonable efforts if the principal has sent written notice and has
documented at least two (2) attempts to contact the parent in the manner specified by
the parent for emergency notification.

/| UD OE D x E OzSbant-Térrx Sugpénision; M.G.L c. 71, §37H3/4 OwOT | w/ U
hearing, the student and parents (if parti cipating) may dispute the charge(s) against the
student EOEwx Ul Ul OUwbOi OUOEUDPOOOWDPOEOUEDOT wo
consideration in determining consequences for the student

L UDOE D x E Oy Short#Tert Bus@easonuM.G.L c. 71, § 37H 3t The principal

shall notify the student and parent of the determination and the reasons for it, and, if

the student is suspended, the type and duration of suspension and the opportunity to
make up assignments and such other school work as needed to makeacademic

progress during the period of removal, as provided in M.G.L. c. 76, 21. The

determination shall be in writing and may be in the form of an update to the original
written notice.
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If the student is in a public preschool program or in grades K throu gh 3, the principal shall
send a copy of the written determination to the superintendent and explain the reasons for
imposing an out -of-school suspension, before the shortterm suspension takes effect.

Long-Term Suspension; M.G.L c. 71, § 37H 3/4

Long-term suspension; M.G.L c. 71, § 37H 3/4means the removal of a student from the school
premises and regular classroom activities for more than ten (10) consecutive school days, or for
more than ten (10) school days cumulatively for multiple disciplinary offe nses in any school
year. A principal may, in his or her discretion, allow a student to serve a long -term suspension
in school. Removal solely from participation in extracurricular activities or school -sponsored
events, or both, shall not count as removal in calculating school days. Except for students who
are charged with a disciplinary offense set forth in subsections (a) or (b) of G.L. c. 71, 8 37H, or
in section 37H ¥z of G.L. c. 71, no student may be placed on longterm suspension for one or
more disciplinary offenses for more than ninety (90) school days in a school year beginning
with the first day that the student is removed from school. No long -term suspension shall
extend beyond the end of the school year in which such suspension is imposed.

Due Process for Long-Term Suspension; M.G.L c. 71, 8 37H 3/4 In the case of disciplinary
offenses not involving: a) possession of a dangerous weapon; b) possession of a controlled
substance; c) assault on a member of the educational staff; or d) a felony chage or felony
delinquency complaint or conviction, the student and parents will be given oral and written
notice of the disciplinary offense with which the student is charged and the opportunity to
participate in a hearing prior to the imposition of an out -of-school suspension.

Notice - Long-Term Suspension; M.G.L c. 71, 8§ 37H 3/4Written notice of the date and time for
Ul T wilTEUDOT wPPOOWET wxUOYPEI EwPOws$ O1 OPUT WwEODE
and will identify the disciplinary offense with  which the student has been charged, the basis

I OUWOT 1T weET EUT T OwUT 1T wxOUI OUPEOwWOI O1T Ul woi wlT 1
student of the right to interpreter services if necessary to participate in the hearing.

Where a student may be subject to a Long-Term Suspension, the Principal will also notify the
student and parent of the following rights: (1) in advance of the hearing, the opportunity to
review the student's record and the documents upon which the principal may rely in making a
determination to suspend the student or not; (2) the right to be represented by counsel or a lay
person of the student's choice, at the student's/parent’'s expense; (3) the right to produce
witnesses on his or her behalf and to present the student's explanatian of the alleged incident,
but the student may not be compelled to do so; (4) the right to cross-examine witnesses
presented by the school district; and (5) the right to request that the hearing be recorded by the
principal, and to receive a copy of the audio recording upon request. If the student or parent
requests an audio recording, the principal shall inform all participants before the hearing that
an audio record will be made and a copy will be provided to the student and parent upon
request.
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PrincipaOz U w' F lohyErérin Suspension; M.G.L c. 71, § 37H 3/4The student will have the
rights identified in the written notice and the principal shall provide the parent, if present, an
opportunity to discuss the student's conduct and offer information, inc luding mitigating
circumstances, that the principal should consider in determining consequences for the student.
/| UDOEDx E O Wng#Teré Busg@M3i0rM.G.L c. 71, § 37H 3/4

Based on the evidence, the principal shall determine whether the student committed the
disciplinary offense, and, if so, after considering mitigating circumstances and alternatives to
suspension, what remedy or consequence will be imposed, in place of or in addition to a Long -
Term Suspension. The principal shall send the writte n determination to the student and parent
by hand-delivery, certified mail, first -class mail, email to an address provided by the parent for
school communications, or any other method of delivery agreed to by the principal and the
parent. If the principal decides to suspend the student, the written determination shall: (1)
identify the disciplinary offense, the date on which the hearing took place, and the participants
at the hearing; (2) set out the key facts and conclusions reached by the principal; (3) dentify
the length and effective date of the suspension, as well as a date of return to school; (4) include
notice of the student's opportunity to receive education services to make academic progress
during the period of removal from school as provided in M.G.L. c. 76, § 21; (5) inform the
student of the right to appeal the principal's decision to the superintendent or designee, but
only if the principal has imposed a long -term suspension.

Notice of the right of appeal shall be in English and the primary | anguage of the home if other
than English, or other means of communication where appropriate, and shall include the
following information stated in plain language: (a) the process for appealing the decision,
including that the student or parent must file a written notice of appeal with the
superintendent within five (5) calendar days of the effective date of the Long -Term
Suspension; provided that within the five (5) calendar days, the student or parent may request
and receive from the superintendent an extension of time for filing the written notice for up to
seven (7) additional calendar days; and that (b) the Long-Term Suspension will remain in
effect unless and until the superintendent decides to reverse the principal's determination on
appeal.

Superintendent Appeals ¢ Long-Term Suspension; M.G.L c. 71, § 37H 3/4:

A student who is placed on Long -Term Suspension under M.G.L c. 71, § 37H % following a
hearing with the principal shall have the right to appeal the principal's decision to the
superintendent. The student or parent shall file a notice of appeal with the superintendent
within five (5) calendar days of the effective date of the Long -Term Suspension; provided that
within the five (5) calendar days, the student or parent may request and receive from the
superintendent an extension of time for filing the written notice for up to seven (7) additional
calendar. If the appeal is not timely filed, the superintendent may deny the appeal, or may
allow the appeal in his or her discretion, for good cause.
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Superintendent Appeal Hearing; M.G.L c. 71, 8 37H 3/4 The superintendent shall hold the
hearing within three (3) school days of the student's request, unless the student or parent
requests an extension of up to seven (7) additional calendar days, in which case the
superintendent shall grant the extension. The superintendent shall make a good faith effort to
include the parent in the hearing. The superintendent shall be presumed to have made a good
faith effort if he or she has made efforts to find a day and time for the hearing that would

allow the parent and superintendent to participate. The superintendent shall send written
notice to the parent of the date, time, and location of the hearing.

The superintendent shall conduct a hearing to determine whether the student committed the
disciplinary offense of which the student is accused, and if so, what the consequence shall be.
The superintendent shall arrange for an audio recording of the hearing, a copy of which shall

be provided to the student or parent u pon request. The superintendent shall inform all
participants before the hearing that an audio record will be made of the hearing and a copy

will be provided to the student and parent upon request. The student shall have all the rights
afforded the student at the principal's hearing for long -term suspension as identified above.
20x1 UDPOUI OEI OUz Uw#1 E B UD:G0Csuperiiténdentusttal igsieraQuitternu
decision within five (5) calendar days of the hearing which: (1) identifies the disciplin ary
offense and the date on which the hearing took place, and the participants at the hearing; (2)
sets out the key facts and conclusions reached by the Superintendent; (3) identifies the length
and effective date of the suspension, as well as a date of raurn to school; (4) includes notice of
the student's opportunity to receive education services to make academic progress during the
period of removal from school as provided in M.G.L. c. 76, § 21; and (5) notice of the right of
appeal shall be in English and the primary language of the home if other than English, or other
means of communication where appropriate.

If the superintendent determines that the student committed the disciplinary offense, the
superintendent may impose the same or a lesser consequene than the principal, but shall not
impose a suspension greater than that imposed by the principal's decision.

The decision of the superintendent shall be the final decision of the school district, with regard
to the suspension.

Opportunity to Make Academ ic Progress:

Less Than 10 Consecutive Days Any student who is serving an in -school suspension, short
term suspension, long-term suspension, or expulsion shall have the opportunity to earn
credits, as applicable, make up assignments, tests, papers, and dter school work as needed to
make academic progress during the period of his or her removal from the classroom or
school.
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More than 10 Consecutive Days- Any student who is expelled or suspended from school for
more than ten (10) consecutive days, whether in school or out of school, shall have an
opportunity to receive education services and make academic progress toward meeting state
EQOEWOOEEOwWUI gUPUI Ol ODUUOWPOWEEEOUEEOEIT wbbUT w
Due Process for Offenses of Dangerous We apons, Drugs, Assaults on Staff and Criminal Felony
Matters (M.G.L. c. 71, 88 37H and 37H 1/2 Offenses)
Short-Term Suspension; M.G.L. c. 71, 88 37H and 37H 1/2For disciplinary offenses involving a)
possession of a dangerous weapon;b) possession of a ontrolled substance; c) assault on a member
of the educational staff; or d) a felony charge or felony delinquency complaint or conviction, the
student will be given oral notice of the violation with which the student is charged and an
opportunity to resp OOE wUT T Ul UOO0Owx UPOUwWUOwWUT | wernusbspdngion & @y U |
interim suspension of less than ten (10) consecutive days pending formal proceedings. Upon
imposition of a short term or interim suspension of ten (10) consecutive days or less pending further
disciplinary proceedings, the student and parents will be provided with written notice of the
suspension and the date and time of the formal disciplinary hearing.

Long-Term Exclusion/Expulsion; M.G.L. c. 71, 88 37H and 37H 1/2- Unlike M.G.L. c. 71, § 37H 3/4,
for offenses that fall within M.G.L. c. 71, 88 37H and 37H 1/2, a principal may long-term suspend a
student for more than ninety (90) days or permanently expel a student for means the removal of a
student from the school premises, regular classroom activities, and school activities for (1) possession
of a dangerous weapon; (2) possession of a controlled substance; (3) assault on a member of the
educational staff; or (4) a felony charge or felony delinquency complaint or conviction, or

adjudication or admission of guilt with respect to such felony, if a principal determines that the
student's continued presence in school would have a substantial detrimental effect on the general
welfare of the school, as provided in G.L. c. 71, §837HOU wt A ' U8 w31 1 w/ UPOEDBXEO
process identified below apply to suspensions under M.G.L. c. 88 37H and 37H 1/2 in cases of
suspension for more than ten (10) consecutive days.

Dangerous Weapons, Drugs and Assaults on Staff- M.G.L. ¢, 71,837H
1. Any student who is found on school premises or at school -sponsored or schoolrelated events,
including athletic games, in possession of a dangerous weapon, including, but not limited to, a
gun or a knife; or a controlled substance as defined in chapter ninety -four C, including, but not
limited to, marijuana, cocaine, and heroin, may be subject to expulsion from the school or
school district by the Principal.

2. Any student who assaults a Principal, Assistant Principal, teacher, teacher's aide, or othe
educational staff on school premises or at schootsponsored events, including athletic games,
may be subject to expulsion from the school or school district by the Principal.
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| UDOE D x E Oz U wTeimBEEKci<ioh O3idH -G\ student who is charged w ith a violation of
either paragraphs 1 or 2 shall be notified in writing of an opportunity for a hearing; provided,
however, that the student may have representation, along with the opportunity to present
evidence and witnesses at said hearing before thePrincipal.

After said hearing, the Principal may, in his discretion, decide to suspend rather than expel a
student who has been determined by the Principal to have violated either paragraphs 1 or 2
above.

Appeal to the Superintendent ¢ Long-Term Exclusion ¢ 37H - Any student who has been expelled
from a school district pursuant to these provisions shall have the right to appeal to the
Superintendent. The expelled student shall have ten days from the date of the expulsion in
which to notify the Superi ntendent of his appeal. The student has the right to counsel at a
hearing before the Superintendent. The subject matter of the appeal shall not be limited solely
to a factual determination of whether the student has violated any provisions of this sectio n.

Opportunity to Make Academic Progress - Any school district that suspends or expels a student
under this section shall continue to provide educational services to the student during the period

of suspension or expulsion in a manner consistent with M.G.L. c. 76, § 21. If the student moves to
another district during the period of suspension or expulsion, the new district of residence shall
either admit the student to its schools or provide educational services to the student in an
education service plan under M.G.L. c. 76, § 21.

20Ux1 OUPOOUWOUwWI RxUOUPOOUWEUI wEI EPUPOOUWUIT E
Building Principals or designees are required to report to the police department the presence of
any weapon on school premises.

Felony Complaints - M.G.L. c. 71, § 37H

Issuance of a Felony Criminal Complaint

Upon the issuance of a criminal complaint charging a student with a felony or upon the
issuance of a felony delinquency complaint against a student, the principal or headmaster of a
school in which the student is enrolled may suspend such student for a period of time
determined appropriate by said principal or headmaster if said principal or headmaster
determines that the student's continued presence in school would have a substartial
detrimental effect on the general welfare of the school.

- OUPET wohi w/ UD S EobyxTE® Exdlusion tEB3UHDIEF Tihe student shall
receive written notification of the charges and the reasons for such suspension prior to
such suspension taking effect. The student shall also receive written notification of his
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right to appeal and the process for appealing such suspension; provided, however, that
such suspension shall remain in effect prior to any appeal hearing conducted by the
superintendent.

Appeal to the Superintendent - Long-Term Exclusion - 37H 1/2 - The student shall have
the right to appeal the suspension to the superintendent in writing of his request for an
appeal no later than five calendar days following the effective date of the suspension.
The superintendent shall hold a hearing with the student and the student's parent or
guardian within three calendar days of the student's request for an appeal. At the
hearing, the student shall have the right to present oral and written testimo ny on his

EI T EOl OWEOEwWUT EOOwi EYT wUOI T wUudDT T OwOOwWET wuUjf

The superintendent shall have the authority to overturn or alter the decision of the
principal or headmaster, including recommending an alternate educational program for
the student. The superintendent shall render a decision on the appeal within five
calendar days of the hearing. Such decision shall be the final decision of the City of
Peabody with regard to the suspension.

Adjudication of Delinquency, A dmission of Guilt or Conviction

Upon a student being convicted of a felony or upon an adjudication or admission in court of
guilt with respect to such a felony or felony delinquency, the principal or headmaster of a
school in which the student is enrolled may expel said student if such principal or headmaster
determines that the student's continued presence in school would have a substantial
detrimental effect on the general welfare of the school.

- OUDPET woOi w/ Ub S EboxTE® Exdlusion -BTHEM | Tiwe student shall receive
written notification of the charges and reasons for such expulsion prior to such expulsion
taking effect. The student shall also receive written notification of his right to appeal ant the
process for appealing such expulsion; provided, however, that the expulsion shall remain in
effect prior to any appeal hearing conducted by the superintendent.

2Ux1 UPOUI OE It Oddg-Témn Exclidiok $BdH 1/2 - The student shall have the right to
appeal the expulsion to the superintendent. The student shall notify the superintendent, in
writing, of his request for an appeal no later than five calendar days following the effective
date of the expulsion. The superintendent shall hold a hearing with the student and the
student's parent or guardian within three calendar days of the expulsion. The hearing, the
student shall have the right to present oral and written testimony on his behalf, and shall have
UT1T wUPT T UwUOOWET wUI xUI Ul OUI EwE a wE OU Ohdendshat U wU
have the authority to overturn or alter the decision of the principal or headmaster, including
recommending an alternate educational program for the student. The superintendent shall
render a decision on the appeal within five calendar days of the hearing. Such decision shall
be the final decision of the City of Peabody with regard to the expulsion.
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Opportunity to Make Academic Progress

Peabody Public Schools shall continue to provide educational services to the student during the
period of suspension or expulsion in a manner consistent with M.G.L. c. 76, 8 21. If the student moves
to another district during the period of suspension or expulsion, the new district of residence shall
either admit the student to its schools or provide education al services to the student in an education
service plan under M.G.L. c. 76, § 21.

DISCIPLINE OF STUDENTS WITH DISABILITIES

The following procedures apply to suspension of students with disabilities when suspensions exceed

ten (10) consecutive schools daysor when a pattern has developed for suspensions exceeding ten (10)

cumulative days. These procedures include the responsibilities of the team and the responsibilities of

the district.

a. A suspension of longer than 10 consecutive school days or a serie®f short term suspensions that
exceed 10 school days and constitute a pattern of removal and are considered to constitute a
potential disciplinary change in placement.

b. Prior to a suspension that would result in a disciplinary change in placement of a s tudent with a
Team will convene to determine whether the violation for which the student is subject to a

disciplinary change in placement was caused by ordb Ul EUOa wEOEWUUEUUEOUDPE(
EPUEEPOPUaAWOUWPEVUWUI 1T wEDPUI ECwUT UUOUwWOi wEwi EPO

c. Ifthe Team determines that the behavior is NOT a manifestation of the disability, the student may
be disciplined in accordance with the policies and procedures applicable to all students except that
students eligible for special education services shall be entitled to a free appropriate public
education as of the eleventh (11") day of disciplinary exc lusion in the school year.

d. If the team determines that the behavior IS a manifestation of the disability, then the district will
conduct a functional behavior assessment or review any existing behavior intervention plan and
takes steps (with the consent of the parent) to correct the IEP, the placement, or the behavior
intervention plan and the student will not be suspended for the violation found to be a
manifestation of his/her disability.

e. Regardless of the manifestation determination, the district may place the student in an interim
alternative setting (as determined by the Team) up to 45 school days if:

1) The student is in possession of adangerous weapon on school grounds or at school-
sponsored events;
2) The student is in possession of or using of ilegal drugs on school grounds or at school

sponsored events;

3) The student engaged in solicitation of a controlled substance on school grounds or at

school-sponsored events; or
4) The student inflicted serious bodily injury to another at school or at schoolsponsored

events.
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The interim alternative setting must enable the student to participate in the general curriculum,
progress toward the goals in the IEP, and receive the special education and related services contained
POwUT 1 wUUUET OUzUw( $/ 6 wuw

The interim alternative setting must also provide services and modifications designed to address the

behavior giving rise to the removal and to prevent the behavior from reoccurring.

At the conclusion of the forty -five (45) school day period, the student shall be reted to his/her previous

placementinless the parent (or student if 18+) consents to an extension of the interim alternative

setting or an Order is obtained from the Bureau of Special Education Appeal authorizing the

UUUET OUzZUWEOOUDOUI EwUIl OOYEOG

If the conduct does not involve a dangerous weapon, controlled substance, or serious bodily injury,

the school may remove the student to an interim alternative setting for 45 days only : 1) with parental

consentor 2) by obtaining authorization from a court or BSEA H earing Officer. In order to obtain an

OUET Uwi UOOwWUT | wEWEOUUUOwWOUwW! 2% w' 1 EUDPOT w. I 1 PET U

placement is substantially likely to result in injury to the student or others .

f. The parent shall have the right UOWE x x| EOwUT | wOEOPI 1 UUEUDPOOwW3I E
Of WEWEDUEDxODPOEUAWET EOT I wbOwx OEEI Ol OUOWEOE wUI
educational setting. The student will remain in the disciplinary placement imposed by school
authorities pending a decision on the appeal or until the expiration of the disciplinary sanction,
whichever comes first.
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Appendix B

CHILD ABUSE
MASSACHUSETTS GENERAL LAWS, CHAPTER 119, Section 51A
SECTION 51A

Injured children reports; immunity; privileged communication; penalties; notice of determination.
Mandated Reporters

Any physician, medical intern, hospital personnel engaged in the examination, care or treatment of persons,
medical examiner, psychologist, emergency medical technician, dentist, nurse, chiropractor, podiatrist,
osteopath, public or private school teacher, educational administrator, guidance or family counselor, day care
worker, or any other person paid to care for or work with a child in any public or private facility, or home or
program funded by the Commonwealth or licensed pursuant to Chapter 28 A, which provides day care or
residential services to children, probation officer, clerk/magistrate of a district court, social worker, foster
parent, firefighter or police officer, who, in his or her professional capacity shall have reasonable cause to
believe that a child under the age of 18 is suffering serious physical or emotional injury resulting from abuse
inflicted upon him or her including sexual abuse, or from neglect, including malnutrition, or who is determined
to be physically dependent upon an addictive drug at birth, shall immediately report such condition to the
Department by oral communication and by making a written report within 5-48 hours after such oral
communication; provided, however, that whenever such person so required to report is a member of the staff of
a medical or other public or private institution, school or facility, he shall immediately either notify the
Department or notify the person in charge of such institution, school facility, or that person's designated agent,
whereupon such person in charge or his or her said agent shall then become responsible to make the report in
the manner required by this section. Any such hospital personnel preparing such report may take, or cause to be
taken, photographs of the areas of trauma visible on a child who is the subject of such report without the
consent of the child's parents or guardians. All such photographs or copies thereof shall be sent to the
Department together with such report. Any such person so required to make such oral or written report who
fails to do so shall be punished by a fine of not more than one thousand dollars.
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Appendix C

HARASSMENT/DISCRIMINATION PROCEDURE

The Peabody Public Schools is committed to maintaining a school environment free of harassment based on
race, color, religion, national origin, gender, sexual orientation, gender identity, age or disability. Harassment
by administrators, teachers, certified and support personnel, students, vendors and other individuals at school or
at school-sponsored events is unlawful and is strictly prohibited. The Peabody Public Schools requires all
employees and students to conduct themselves in an appropriate manner with respect to their fellow employees,
students and all members of the school community.

Definitions
For the purposes of this procedure:

AAA iComplainto is defined as an allegation tha
harassed on the basis of race, color, national origin, age, sex, sexual orientation, gender identity,
disability, or religion.

B.ADi scriminationo means discrimination or hajJ a
sex, sexual orientation, gender identity, disability or religion by which an individual is excluded from
participation in, denied the benefits of, or otherwise subjected to discrimination under any program or
activity of the school.

CAiHarassment o means unwelcome conduct o%wxuad he| b
orientation, gender identity, disability or religion that is sufficiently severe, persistent or pervasive to
create a hostile environment for the individual at school. Harassment may include insults, name-calling,
off color jokes, threats, comments, innuendoes, notes, display of pictures or symbols, gestures, or other
conduct which rises to the level of a hostile environment.

D.iSexual Har a s s me nsexoallymieasivesor gendembasdd condustewhich is
sufficiently severe, persistent or pervasive to create a hostile environment for the individual at school.
Additionally, wunder M. G.L. c¢. 151C, A 1, thl
limited to, sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual
nature when:d (i) submission to or rejection of such advances, requests or conduct is made either
explicitly or implicitly a term or condition of the provision of the benefits, privileges or placement
services or as a basis for the evaluation of academic achievement; or (ii) such advances, requests or
conduct have the purpose or effect of wunreafso
creating an intimidating, hostile, humiliating or sexually offensive educational environment.

E. When determining whether an environment is hostile, the school district examines the context, nature,
frequency, and location of the sexual or gender-based incidents, as well as the identity, number and
relationships of the persons involved. The school district must consider whether the alleged harassment
was sufficient to have created such an environment for a reasonable person of the same age, gender, and
experience as the alleged victim, and under similar circumstances.
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Harassment and Retaliation Prohibited

Harassment in any form or for any reason is absolutely forbidden. This includes harassment by administrators,
certified and support personnel, students, vendors and other individuals in school or at school related events.
Retaliation against any individual who has brought harassment or other inappropriate behavior to the attention
of school officials or who has cooperated in an investigation of a complaint under this policy is unlawful and
will not be tolerated by the Peabody Public Schools.

Persons who engage in harassment or retaliation may be subject to disciplinary action, including, but not limited
to reprimand, suspension, termination/expulsion or other sanctions as determined by the school administration

and/or School Committee, subject to applicable procedural requirements.

How to make a complaint

A. Any student or employee who believes that he/she has been discriminated against or harassed should
report their concern promptly to the school principal listed below. If the school principal receives the
report, he or she will notify the Civil Rights Coordinator of the Complaint. Students or employees who
are unsure whether discrimination or harassment has occurred are encouraged to discuss the situation
with the school principal.

B. District staff is expected to report possible incidents of discrimination or harassment of students and
fellow employees. Parents and other adults are also encouraged to report any concerns about possible
discrimination or harassment of students or employees which have allegedly occurred on school
grounds, at school related events, or actions which occurred outside of school but possibly create a
hostile environment for a student or employee while he/she is at school.

C. Students and employees will not be retaliated against for making a Complaint. Any retaliation by
students or school staff will result in disciplinary measures, up to and including expulsion or dismissal.

D.Students and empl oyees are encouraged to utl
students and employees are hereby notified that they also have the right to report complaints to:

The United States Department of Education
Office for Civil Rights
5 Post Office Square, 8" Floor
Boston, Massachusetts 02110-1491
Telephone: (617) 289-0111
Fax: 617-289-0150
TDD: 877-521-2172
Or
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Program Quality Assurance Services
Massachusetts Department of Elementary and Secondary Education
75 Pleasant Street, Malden, MA 02148-4906
Telephone: 781-338-3700
TTY: N.E.T. Relay: 1-800-439-2370
FAX: 781-338-3710

Complaint Handling and Investigation

A. The school principal shall promptly inform the relevant Civil Rights Coordinator and the person(s)
who is the subject of the Complaint that a Complaint has been received.

B. After notifying the appropriate Civil Rights Coordinator, the school principal or designee may
pursue an informal resolution of the Complaint with the agreement of the parties involved. Informal
resolution is optional, and the Complainant may elect to proceed according to the formal resolution
procedure at any time prior to the completion of the informal resolution.

C. Under the formal resolution procedure, the Complaint will be investigated by the school principal or
other individual designated by the school principal or Civil Rights Coordinator. Any Complaint
about an employee who holds a supervisory position shall be investigated by a person who is not

subject to that supervisords authority. A

to the School Committee Chair, who will consult with legal counsel concerning handling the

investigation of the Complaint.

1. The Complainant shall have the opportunity to present witnesses and other relevant evidence to
the investigator.

2. The person who is the subject of the Complaint will be provided with an opportunity to be heard
as part of the investigation including the opportunity to provide relevant information and identify
witnesses for the investigatords consi de

3. The privacy rights of all parties to the Complaint shall be maintained in accordance with
applicable state and federal laws.

4. The investigator will keep a written record of the investigation process.

5. The investigator may take interim remedial measures to reduce the risk of further discrimination
or harassment while the investigation is pending.

6. The investigation and the notification of the outcome to the complainant and the subject of the
complaint shall be completed within fifteen (15) school days of the date of the receipt of the
Complaint.

7. The investigator may extend the investigation period beyond fifteen (15) school days because of
extenuating circumstances, including but not limited to availability and cooperation of witnesses,
complexity of the investigation, school vacation periods, and the involvement of law
enforcement and other outside agency investigations. If the investigator extends the
investigation, he or she will notify the Complainant of the extension.

8. If a complaint or report of discrimination or harassment is received after June 1 of a given school
year, the investigator will attempt to complete the investigation by the end of the school year. In

65
PEABODY PUBLIC SCHOOLS

HIGGINS MIDDLE SCHOOL 2018-2019 HANDBOOK

ny



the event that the investigation extends beyond the last day of school, the District will make
reasonable efforts to complete the investigation within the above-referenced time frame, but may
extend the investigation period to account for the availability of witnesses during the summer
vacation period. If the investigator extends the investigation, he or she will notify the
Complainant of the extension and make reasonable efforts to interview the witnesses during the
summer vacation period.

9. Nothing in this procedure will preclude the investigator, in his or her discretion, from completing
the investigation sooner than the fifteen (15) school days described above.

D. If the investigator determines that discrimination or harassment has occurred, he/she shall take steps

to eliminate the discriminatory or harassing environment, which may include but is not limited to:

1. Determining what disciplinary action should be taken against the person(s) who engaged
in discrimination or harassment, if any;

2. Determining what steps are necessary to prevent recurrence of any discriminatory
behavior, including but not limited to harassment, and to correct its discriminatory effects
if appropriate; and

3. Informing the Complainant and the person(s) who was the subject of the Complaint of the
results of the investigation (in accordance with applicable state and federal privacy laws)
within twenty (20) calendar days of receipt of the Complaint, unless the investigation is
extended under the provision described above.

E.1f the Complainant or the studentds parent

investigation, an appeal may be made to the appropriate Civil Rights Coordinator within ten (10)
school days after receiving notice of the outcome of the investigation. In the appeal, the appellant
should identify any specific alleged factual or legal errors and explain why the errors should result in
a different conclusion. The Civil Rights Coordinator shall review the investigation and may conduct
further investigation if deemed appropriate. Within five (5) school days of receipt of any such
appeal, the Civil Rights Coordinator shall decide whether or not to reopen the investigation, uphold

the principal or designeeds determinati on

Civil Rights Coordinator shall provide written notification of that determination to both the

Complainant and the accused. The Civil Rights Coordi nat or 6 s deci si on sh

further appeal to the Superintendent.

F.1f the employee or the studentds parents
Civil Rights Coordinator, an appeal may be submitted to the Superintendent within seven (7)
calendar days after receiving notice of t

will consider the appeal. The Superintend

The Districtdos Civil Ri g hGhmss L&dy Assisthntn at or m3

Superintendent, 27 Lowell Street, Peabody MA 01960. 978-536-6505.
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Appendix D

HAZING
The following statute regarding hazing was recently passed by the Massachusetts Legislature:
Chapter 269 of the General Laws is hereby amended by adding the following three sections:

Section 17. Whoever is a principal organizer or participant in the crime of hazing as defined herein shall be
punished by a fine of not more than one thousand dollars or by imprisonment in a house of correction for not
more than one hundred days, or by both such fine and imprisonment.

The term "hazing" as used in this section and in sections eighteen and nineteen, shall mean any conduct or
method of initiation into any student organization, whether on public or private property, which willfully or
recklessly endangers the physical and mental health of any student or other person. Such conduct shall include
whipping, beating, branding, forced calisthenics, exposure to weather, forced consumption of any food, liquor,
beverage, drug or other substance, or any other brutal treatment of forced physical activity which is likely to
adversely affect the physical health or safety of any such student or other person, or which subjects such student
or other person to extreme mental stress, including extended deprivation of sleep or rest or extended isolation.

Section 18. Whoever knows that another person is the victim of hazing as defined in section seventeen and
is at the scene of such crime shall, to the extent that such person can do so without danger or peril to himself or
others, report such crime to an appropriate law enforcement official as soon as reasonably practicable. Whoever
fails to report such crime shall be punished by a fine of not more than five hundred dollars.

Section 19. Each secondary school and each public and private school or college shall issue to every group
or organization under its authority or operating on or in conjunction with its campus or school, a copy of this
section and sections seventeen and eighteen. An officer of each such group or organization, and each individual
receiving a copy of said section seventeen and eighteen shall sign an acknowledgment stating that such group,
organization or individual has received a copy of said sections seventeen and eighteen.

Each secondary school and each public or private school or college shall file, at least annually, a report with the
regents of higher education and in the case of secondary schools, the board of education, certifying that such
institution has complied with the provisions of this section and also certifying that said school has adopted a
disciplinary policy with regards to the organizers and participants of hazing. The board of regents and in the
case of secondary schools, the board of education shall promulgate regulations governing the content and
frequency of such reports, and shall forthwith report to the attorney general any such institution that fails to
make such report.

67
PEABODY PUBLIC SCHOOLS
HIGGINS MIDDLE SCHOOL 2018-2019 HANDBOOK




Appendix E

EXCERPTS FROM THE MASS DEPT. OF PUBLIC HEALTH AIDS i SCHOOL ATTENDANCE POLICY

Epidemiological studies show that AIDS is transmitted via sexual contact or blood to blood contact. To
date, there is no recorded transmission of AIDS to family members who are non-sexual contacts. This fact is
also observed with medical personnel who directly care for and are exposed to AIDS cases. Since there is no
evidence of casual transmission by sitting near, living in the same household, or playing together with an
individual with AIDS, the following guidelines are recommended by the Governor's Task Force on AIDS for
implementation in school systems throughout the Commonwealth.

1. All

children diagnosed as having AIDS or with clinical evidence of infection with the AIDS associated

virus (HIV) and receiving medical attention are able to attend regular classes.

A.

B.

C.

D.

If a child has cutaneous (skin) eruptions or weeping lesions that cannot be covered, he/she should
not be in school.

If the child exhibits inappropriate behavior which increases the likelihood of transmission (i.e. biting
or frequent incontinence), he/she should not be in school.

Children diagnosed with AIDS or with clinical evidence of infection with the AIDS associated virus
(HIV), who are too ill to attend school, should have an appropriate alternative education plan

Siblings of children diagnosed as having AIDS or with clinical evidence of infection with the AIDS
associated virus (HIV) are able to attend school without any further restrictions.

2. The child's personal physician is the primary manager of the child diagnosed as having AIDS or with
clinical evidence of infection with the AIDS associated virus (HIV) Management includes acting as the
"gate keeper" for the child's attendance at school in accordance with the policy outlined above.

A.

The child's personal physician, after consultation with the family, is responsible for reporting cases
of AIDS to the Massachusetts Department of Public Health's Division of Communicable Disease.
The school superintendent will be notified by the child's personal physician and will provide
assistance in identifying those educational or health care agents.

Only persons with an absolute need to know should have medical knowledge of a particular student.
In individual situations, the superintendent might notify one or more of the following:

A Principal A School Nurse A Teacher

Notification should be by a process that would maximally assist patient confidentiality. Ideally, this
process should be by direct person to person contact.

If school authorities believe that a child diagnosed as having AIDS or with clinical evidence of
infection with the AIDS associated virus (HIV) has evidence of conditions described in #1 then the
school authorities can dismiss the child from the class and request authorization from the child's
personal physician so that class attendance is within compliance with the school policy.

If school authorities and the child's personal physician are in conflict, then the case should be referred to the
Department of Public Health for review by an appointed physician who would determine the permissibility of

attendance.
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Appendix F

INFORMATION SYSTEMS AND EDUCATIONAL TECHNOLOGY RESOURCES
ACCEPTABLE USE POLICY

Information systems and educational technology resources are tools provided by the school system in support of
the global philosophy and mission of the Peabody Public Schools. The Peabody Public Schools expect all to
use technology resources in an appropriate and responsible manner for educational purposes only

AVAI LABLITY - All users shall acknowledge in writing the receipt, understanding, and compliance

with all administrative procedures and regulations governing the use of the computer network. Copies of
the Acceptable Use Policy and the student agreement for technology use are included in the student
handbook given to all students at the beginning of the school year. This agreement must be completed
and signed by all students and their parent/guardian after going over the AUP together the signed
agreement must be returned to the school before the student may begin using the technology resources.
A similar Acceptable Use Policy has been developed for all Peabody Public Schools employees. All
staff requesting a network account are required to complete the staff Network/Internet User Agreement
before having a network account assigned to them. Noncompliance with these regulations and
procedures shall result in suspension or termination of user privileges and other disciplinary action
consistent with School Committee policy and applicable federal, state, and local laws and regulations.

MONITORING _ - Electronic transmissions and use of other electronic resources by students and staff

may not be considered confidential. Parents or guardians should instruct the student user if there is
material that they think would be inappropriate for their child to access. The District fully expects that
student users will follow the instructions of their parents or guardians in this matter. The district shall
provide monitoring to help ensure the site blocking of educationally inappropriate content.

Student projects displaying the products of class research or the labors of individual students may be
displayed on the website. This work is the property of its creator, and may not be copied without

per mi ssi on. Parents who do not wish their
the Internet permissions area of the annual registration form. Teachers should verify all of their students
have been given appropriate permissions.

It is important that all Peabody Public School employees, students, and families understand that any
violation of the AUP may result in the loss of Internet and e-mail privileges or other disciplinary action.

The district shall provide monitoring to help ensure the site blocking of educationally inappropriate
content.

LIABILITY -The Peabody Public Schools shall not

A

resources or violations of copyright restrictions,us er s 6 mi st akes or negl:i
users. The school system does not guarantee the reliability of data connections. The school system is
not liable for any loss or corruption of data resulting while using any computer-related technology.
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V. REGULATIONS FOR THE USE OF TECHNOLOGY

1. Commercial use of school system computers and/or networks is prohibited.

N

. Copyrighted software or data shall not be placed on any computer without permission from the holder of the copyright.
Teacher research or classroom project/curriculum materials will often be displayed on the websites. This work is the
property of its creator, and may not be copied without permission. The name of the creator will be appropriately
displayed.

3. Access to information systems and educational technology resources shall be granted to users only with a signed access
agreement and valid only while enrolled or employed. Account names will be recorded and kept on file at the school
level.

4. All passwords shall be protected by the user and not shared.

5. Principals or their designees shall be responsible for disseminating and enforcing the Acceptable Use Policy.

@)

. System Administrator, Principals, or their designee(s) shall be authorized to examine all system activities, including
electronic mail transmissions, and electronic search strategies. All data residing on any computer or network within the
system shall be the property of the Peabody Public Schools.

7. Individual users shall be responsible for the proper use of their accounts. . Users shall not use, view, download, copy,
send, post or access obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful information,
communications, language, images or video, or material that advocates illegal acts, violence, or discrimination toward
others. Restrictions against inappropriate language, images or video apply to public messages, private messages,
materi al posted on Web pages, and fi bwes stored or

If a user mistakenly accesses inappropriate information, the user must immediately inform his/her teacher or the network
supervisor of the location of that information.

8. The computer system/ network may not be used for any illegal purposes, in support of illegal activities, or for any activity
prohibited by district policy

Ne)

. Harming or destroying equipment, materials, data, or programs is prohibited. Deliberate attempts to degrade or disrupt
system performance shall be viewed as violations of district policy and/or as criminal activity under applicable
state and federal laws. This includes, but is not limited to: the uploading, downloading, spamming, chain letters, or
creation of computer viruses. Vandalism will result in (a) cancellation of system privileges, (b) disciplinary action in
accordance with district policy, and (c) restitution for cost associated with hardware, software, and system restoration.

10. E-mail accounts will be provided to facility and staff. E-mail will be provided to students if needed for teacher directed
research projects during a limited time period with specific parental permission.

11. The Peabody Public Schools will co-operated fully with local, state, or federal officials in any investigation concerning or

relating to misuse of the districtbés system/ net wor

12. Under the Family Educational Rights and Privacy Act (FERPA), schools should not allow any student to place any
personal information on any electronic database, web page or service listing attached to a network..

13. Permission is required from the school principal or his/her designee for the use of personal technology devices on school
property.

14. All users are responsible for creating a backup of any files saved on the school network.

15 The districtds portable information systems and
peripheral or companion devices will be at their allocated sites during school hours.
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Appendix G

PHYSICAL RESTRAINT POLICY AND PROCEDURES
CONTENTS

l. OVERVIEW

. DEFINITIONS

1. PROHIBITIONS

IV.  SPECIFIC RIGHTS

V. DESE TECHNICAL ASSISTANCE ON USE OF TIME-OUT

VI.  REQUIREMENTS FOR USE OF PHYSICAL RESTRAINT

VIlI.  REPORTING PHYSICAL RESTRAINT USE

VIIl. ADMINISTRATIVE REVIEWS OF PHYSICAL RESTRAINT USE
IX.  TRAINING REQUIREMENTS

X. SPECIFIC PROCEDURES

l. OVERVIEW

The Peabody Public Schools (fithe Districto) se
restraint that is inconsistent with the requirements of 603 C.M.R. 46.00. Physical restraint is an emergency
measure of last resort. It may be administered only when necessary to protect a student and/or school

community member from assault or imminent, serious physical harm. When, based on this standard, physical
restraint is necessary, staff will strive to prevent or minimize any harm to the student as a result of the use of
physical restraint. The District will annually review its Restraint Prevention and Behavior Support Policy and
Procedures, provide it to all District staff, and make it available to parents of enrolled students.

. DEFINITIONS

Mechanical Restraint he use of any device or equipment to
term does not include devices implemented by trained school personnel, or utilized by a student that have been
prescribed by an appropriate medical or related services professional, and are used for the specific and approved
positioning or protective purposes for which such devices were designed. Examples of such devices include:
adaptive devices or mechanical supports used to achieve proper body position, balance, or alignment to allow
greater freedom of mobility than would be possible without the use of such devices or mechanical supports;
vehicle safety restraints when used as intended during the transport of a student in a moving vehicle; restraints

for medical immobilization; or orthopedically prescribed devices that permit a student to participate in activities
without risk of harm.

Medication Restraintthe administration of medication for the purpose of temporarily controlling behavior.
Medication prescribed by a licensed physician and authorized by the parent for administration in the school
setting is not medication restraint.

Physical Escorta temporary touching or holding, without the use of force, of the hand, wrist, arm, shoulder, or
back for the purpose of inducing a student who is agitated to walk to a safe location.
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Physical Restraintd i r ect physi cal contact that prevents
movement. Physical restraint does not include: brief physical contact to promote student safety, providing
physical guidance or prompting when teaching a skill, redirecting attention, providing comfort, or a physical
escort.

Principal: instructional leader of a public school education program or his or her designee.

Prone Restrainta physical restraint in which a student is placed face down on the floor or another surface, and
physical pressure is applied to {ddweposgiotnudent 0 s

Seclusioninvoluntary confinement of a student alone in a room or area from which the student is physically
prevented from leaving. Seclusion does not include a time-out as defined below.

TimeOut: a behavioral support strategy, developed pursuant to 603 CMR 46.04(1), in which a student
temporarily separates from the learning activity or the classroom, either by choice or by direction from staff, for
the purpose of calming. During time-out, a student must be continuously observed by a staff member. Staff
shall be with the student or immediately available to the student at all times. The space used for time-out must
be clean, safe, sanitary, and appropriate for the purpose of calming. Time-out shall cease as soon as the student
has calmed.

D E S ETédnical Assistance Advisory SPED 26e1,6ssued on July 31, 2015, provides the following
additional definitions pertaining to time-out:

Inclusionary timeout when the student is removed from positive reinforcement or full participation in
classroom activities while remaining in the classroom.

Exclusionary timeout the separation of the student from the rest of the class either through complete
visual separation or from actual physical separation.

I1l.  PROHIBITIONS
Chemical restraint, mechanical restraint and seclusion are prohibited in all public school education programs.

V. SPECIFIC RIGHTS

Neither 603 C.M.R. 46.00 nor this policy prohibits: (1) any teacher, employee or agent of the District from
using reasonable force to protect students, others or themselves from imminent, serious, physical harm; (2) any
individual from reporting to appropriate authorities a crime committed by a student or other individual; (3) law
enforcement, judicial authorities or school security personnel from exercising their responsibilities, including
the physical detainment of a student or person alleged to have committed a crime or posing a security risk; or
(4) an individual from reporting neglect or abuse to the appropriate state agency, pursuant to M.G.L. c. 119 §
51A.

V. DESE TECHNICAL ASSISTANCE ON USE OF TIME-OUT
D E S ETéchnical Assistance Advisory SPED 2Q]1&sued on July 31, 2015, explains the differences between
Ai ncl usi-omtad exalusidnamy@ime-out 0 as f ol l ows:

il ncl usi-ounbveythetstudentds removed from positive reinforcement or full participation in
classroom activities while remaining in the classroom.
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VI. REQUIREMENTS FOR USE OF PHYSICAL RESTRAINT
Legal Standard for Use
Physical restraint is considered an emergency procedure of last resort. This means that it may be used only

when

andthe student is not responsive to verbal directives or other lawful and less intrusive behavior interventions, or
such interventions are deemed to be inappropriate under the circumstances.

ncludes practices used by teachers as part
gnoring, 0 asking students to put t heiwithimthea

|l assroom. These strategies, used to reduce

f the stepleamated MmMmamiAtshe [ earning activit

or

d s
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i nclusi-omtad yand mehe requirements thatoud¢ ®ohp:

el ow, do not apply. A studenyto iisf nohte fssteupd

I nclusi-omtad ydo € snenot i nacdtud er ovaarhd eldo md tf e di t v
f those is considemoetd. Do be Aexclusionary
| us i -0 mw athd separationmfethe student from the rest of the class either through complete visual

foll owing requirements -appby to the use of
AEXclaydmeont 0 may be used only for the pur
During fnexc-busjionahg stmdent must be cont.
The staff member will either be with the student or immediately available to the student at all times;
The space used foutdbexmoabtsbenatgani meaf e,
calming;
Unless it poses a safety risk, a staff member must be physically present with the student who
an exclusionarytime-out setting;
If it is not safe for the staff member to be present with the student, the student may be left in the
time-out setting with the door closed. However, in order to ensure that the student is receiving
appropriate support, a school counselor or other behavioral support professional must be
immediately available outside of the time-out setting where the individual can continuously observe
and communicate with the student as appropriate to determine when the student has calmed;
Students must never be locked in a rpom
For students displaying self-injurious behavior, a staff member must be physically present in the
same setting with the student;
An Aexcl usoiuamarmu stti hee t er mi nated as soon
An fAexcl usoiuama rmya yt innng e BQ) minutds witheuy tiee apdroval &f ther t
Principal. A Principal may grant an extension beyond thirty (30) minutes based only on the
individual studentdés continuing agitation.

the studentéés behavior poses a threat of
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Physical restraint may never be used for punishment. Physical restraint may not be used as a response to a
studentds property damage, di sruption of schoo
unless the above harm standard is also met.

Brief physical contact to promote safety is not considered a restraint. D E S EQuestion andAnswer Guide to
Implementation of 603 CMR 46.00, The Regulations for the Prevention of Physical Restraint and Requir
ifUsedj ssued on July 31, 2015, states that fAbrief
school personnel consisting of physical contact with a student for a short period of time solely to prevent
imminent harm to a student, for example, physically redirecting a student about to wander on to a busy road,

grabbing a student who is about to fall, or breakingupa f i ght bet ween student sj|

Physical restraint may not be used as a standard response for any student. No IEP or written behavioral plan
may include physical restraint as a standard response to any behavior.

Safety

To ensure student safety, staff willr evi ew and consider a studentaos
known or suspected trauma history, and/or behavior intervention plans. Physical restraint will not be used when
it is medically contraindicated for reasons including, but not limited to, communication-related disorders,

asthma, seizures, cardiac condition, obesity, bronchitis, or risk of vomiting.

During a physical restraint, staff wil/ contin
temperature, color and respiration, and make certain that the student is able to breathe and to speak. Staff will
use the safest physical restraint method available and appropriate for the situation, and will use only the amount
of force necessary to protect the student or others from physical injury or harm. Whenever possible, another
adult who is not a participant in the restraint will witness the administration of the restraint.

Duration

A physical restraint must be terminated as soon as the student is no longer an immediate danger to himself or
others, or the student demonstrates or expresses significant physical distress (e.g., difficulty breathing, sustained
or prolonged crying, sustained or prolonged coughing). If a student demonstrates or expresses significant
physical distress, staff will release the restraint and seek medical assistance immediately. For any student to be
restrained for more than twenty appdV@l) Thimappmouat mus bhe
based on the st ud e stifyidgshe need fortcontinuederedtrait.g i t at i on | u

Follow-up

Follow-up procedures will be implemented after the release of the student from physical restraint. These will
include reviewing the incident with the student to address the precipitating behavior, reviewing the incident
with staff who administered the restraint to discuss whether proper restraint procedures were followed, and
considering whether any follow-up is appropriate for students who witnessed the incident.

Prone and Floor Restraints

Prone restraints are prohibited, except on an individual basis and when all of the following conditions, which
require specific documentation, are met: (1) the student has a documented history of repeatedly causing serious
self-injuries and/or injuries to other students or staff; (2) all other forms of physical restraint have failed to
ensure the safety of the student and/or others; (3) there are no medical contraindications, as documented by a
licensed physician; (4) there is psychological or behavioral justification for the use of prone restraint and no
psychological or behavioral contraindications, as documented by a licensed mental health professional; (5) the
program has obtained consent to use prone restraint in an emergency as set out in 603 CMR 46.03(1)(b), and the
use of prone restraint is approved in writing by the Principal; and (6) the program has documented all of the
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above before using prone restraint and maintains the documentation. The only staff authorized to administer a
prone restraint are staff who have received in-depth restraint training in accordance with 603 C.M.R. 46.04(3).

Floor restraints are prohibited unless the staff administering the restraint have received in-depth training in
accordance with 603 C.M.R. 46.04(3), and these trained staff members determine that such method of restraint
IS required to provide safety for the student or others.

VIl. REPORTING PHYSICAL RESTRAINT USE
All physical restraints, regardless of duration, will be reported.

Reporting within School and to Parents

Thereporting process within the school and to t hgd
verbally inform the Principal, and the Principlal
parents within 24 hours of the restraint. The staff will file a detailed written report no later than the next school
day, and the Principal will e-mail or mail the written report to the parents within three (3) school days of the
restraint. There are no individual waivers permitted for these reporting requirements.

Report Contents

The report will include: names and job titles of those involved, including observers; date and time the restraint
began and ended; the name of the administrator who was verbally informed; the name of the Principal or
designee who approved extending the restraint beyond twenty (20) minutes, when such approval was obtained:;
what was happening before the restraint; the eff
including the specific de-escalation strategies that the staff used; the alternatives to restraint that staff attempted;
the justification for initiating the restraint; a description of the holds used and why they were necessary; a
description of the st udteretdis, and ahnedical care givanninfornmateora c [t |
regarding any further actions the school has taken or may take; and information regarding opportunities for the
student 6s parents to discuss the restraint witih

Reporting to the Departmenf Elementary and Secondary Education

The reporting process to the Department of Elementary and Secondary Education (DESE) is as follows: The
District will report to DESE all restraints that result in injury to either a student or a staff member within three
(3) working days of the restraint. When the restraint resulted in injury, the District shall also send the DESE a
copy of the records of physical restraints maintained by the principal for the 30-day period prior to the date of
the reported restraint. Additionally, the District will provide DESE with an annual report of its physical restraint
use.

VIIl. ADMINISTRATIVE REVIEWS OF PHYSICAL RESTRAINT USE
Two types of administrative reviews will be conducted in regards to the use of physical restraint. The Principal
will conduct a Weekly Individual Student Review and a Monthly School-Wide Review.

Weekly Individual Student Review

A Weekly Individual Student Review will be conducted in regards to any student who has been restrained
multiple times during the week. The Principal will convene a review team to assess the progress and needs of
any such student, with the goal of reducing or eliminating future restraint. This team will review and discuss
the written restraint reports, analyze the factors that led to the restraint, consider the factors that may have
contributed to the escalation of the studentods| b
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Monthly SchoeWide Review
A Monthly School-Wide Review will also be conducted by the Principal. In this review, the Principal will
consider patterns of restraints, number of restraints, duration of restraints and any injuries caused by restraints.

The Principal will assess whether the restraint prevention and management policy needs to be modified and/or
whether there is a need for additional staff training on restraint reduction and restraint prevention strategies.

IX. TRAINING REQUIREMENTS

General Training

The Principal will ensure that all staff avioecei
Support Policy and Procedures and the requirements for the use of restraint. This training will comply with the
requirements of 603 C.M.R. 46.04(2).

In-Depth Training

The Principal will identify and authorize certain staff to serve as a school-wide resource to assist in ensuring the
proper administration of physical restraint. These identified staff will participate in an in-depth training that
complies with the requirements of 603 C.M.R. 46.04(3) and 603 C.M.R. 46.04(4).

X. SPECIFIC PROCEDURES
The District has developed and implemented specific procedures regarding appropriate responses to student
behavior that may require immediate intervention.

File: JKAA

PHYSICAL RESTRAINT OF STUDENTS

Maintaining an orderly, safe environment conducive to learning is an expectation of all staff members of the
school district. Further, students of the district are protected by law from the unreasonable use of physical
restraint. Such restraint shall be used only in emergency situations as a last resort and with extreme caution after
other lawful and less intrusive alternatives have failed or been deemed inappropriate.

When an emergency situation arises, and physical restraint is the only option deemed appropriate to prevent a
student from injuring himself or herself, another student or school community member, a teacher or employee
or agent of the school district may use such reasonable force needed to protect students, other persons or
themselves from assault or imminent, serious, physical harm.

The definitions of forms of restraint shall be as defined in 603 CMR 46.02.
The use of mechanical restraint, medical restraint, and seclusion is prohibited.

Physical restraint, including prone restraint where permitted under 603 CMR 46.03, shall be considered an
emergency procedure of last resort and shall be prohibited except when a student& behavior poses a threat of
assault, or imminent, serious, physical harm to themselves and/or others and the student is not responsive to
verbal directives or other lawful and less intrusive behavior interventions are deemed inappropriate.
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The Superintendent will develop procedures identifying:

A Appropriate responses to student behavior that may require immediate intervention;

A Methods of preventing student violence, self-injurious behavior, and suicide including crisis planning
and de-escalation of potentially dangerous behaviors among groups of students or individuals;

A Descriptions and explanations of alternatives to physical restraint as well as the school& method of
physical restraint for use in emergency situations;

A Descriptions of the school& training and procedures to comply with reporting requirements including,
but not limited to making reasonable efforts to orally notify a parent of the use of restraint within 24
hours of its imposition;

A Procedures for receiving and investigating complaints;

A Methods for engaging parents in discussions about restraint prevention and use of restraint solely as an
emergency procedure;

A A statement prohibiting: medication restraint, mechanical restraint, prone restraint unless permitted by
603 CMR 46.03(1)(b), seclusion, and the use of physical restraint in a manner inconsistent with 603
CMR 46.00;

A A process for obtaining Principal approval for a time out exceeding 30 minutes.

Each building Principal will identify staff members to serve as a school-wide resource to assist in ensuring
proper administration of physical restraint. These staff members will participate in an in-depth training program
in the use of physical restraint.

In addition, each staff member will be trained regarding the school& physical restraint policy and
accompanying procedures. The Principal will arrange training to occur in the first month of each school year, or
for staff hired after the beginning of the school year, within a month of their employment.

Physical restraint is prohibited as a means of punishment, or as a response to destruction of property, disruption
of school order, a student& refusal to comply with a school rule or staff directive, or verbal threats that do not
constitute a threat of imminent, serious physical harm to the student or others.

Physical restraint is prohibited when it is medically contraindicated for reasons including, but not limited to,
asthma, seizures, a cardiac condition, obesity, bronchitis, communication-related disabilities, or risk of
vomiting;

The use of fitime outo procedures during which a staff member remains accessible to the student shall not be
considered fiseclusion restraint.o

This policy and its accompanying procedures shall be reviewed and disseminated to staff annually and made
available to parents of enrolled students. The Superintendent shall provide a copy of the Physical Restraint
regulations to each Principal, who shall sign a form acknowledging receipt thereof.

SOURCE: MASC
ADOPTED: August 2015
LEGAL REF.: M.G.L. 71:37G; 603 CMR 46.00

Revision approved by the Peabody School Committee: June 14, 2016

Restraint Complaint Procedure

Any individual who wishes to file a complaint regarding physical restraint practices; should immediately report their concern to the
school principal or designee. If the school principal receives the report, he or she will notify the Assistant Superintendent of the
complaint. The Assistant Superintendent will promptly investigate the complaint and provide the complainant of the outcome of the
complaint within a reasonable time period of receipt of the complaint.
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Bullying Prevention and Intervention Plan
M.G.L.c.71,§ 370

A safe learning environment is one in which every student is provided with the opportunity to
develop emotionally, academically, and physically in a supportive atmosphere free of intimidation
and abuse. Bullying of any type has no place in our schools. The Peabody School Committee and the
Peabody Public Schools expect that all members of the school community will treat each other in a
civil manner and with respect for differences.

The Peabody Public Schools is committed to providing all students with a safe learning environment
that is free from bullying, cyber-bullying, and retaliation. This commitment is an integral part of our
comprehensive efforts to promote learning, and to prevent and eliminate harmful and disruptive
behaviors that can impede the educational process in our schools. While any student could be
subject to bullying and harassment, the District recognizes that certain students may be more
vulnerable to becoming the target of bullying including students with disabilities. The Peabody
Public Schools will take specific steps to create a safe, supportive environment for vulnerable
populations in the school community, and to provide all students with the skills, knowledge, and
strategies to avoid and respond to bullying.

The Peabody Public Schools will not tolerate any unlawful or disruptive behavior, including any
form of bullying, cyber-bullying, or retaliation in our school buildings, on school grounds, in school-
related activities, or that occurs outside of school and creates a hostile school environment for the
targeted student. We will investigate promptly all reports and complaints of bullying, cyber-
bullying, and retaliation, and take prompt action to restore a safe learning environment for students
who are bullied and to prevent further bullying or harassment by students who are identified as
perpetrators of bullying.

The Peabody Public Schools” Bullying Prevention and Intervention Plan is a comprehensive approach
to addressing bullying, cyber-bullying and retaliation that may compromise the safe learning
environment for any student. The District is committed to working with students, staff, families, law
enforcement agencies, and the community to address and prevent bullying and harassment within
our schools. In consultation with these constituencies, the District has established this Bullying
Prevention and Intervention Plan for preventing, intervening, and responding to incidents of
bullying, cyber-bullying, and retaliation.
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The Peabody School-Bdllpingfolicyt eeds Ant i

It is the policy of the Peabody Public Schools to maintain educational environments that are free from
bullying, cyber-bullying, and retaliation. It shall be a violation of this policy for any student or staff in
the Peabody Public Schools to bully another student through conduct or communication of a bullying
nature and/or to retaliate against any individual for reporting bullying or cooperating with an
investigation thereof. Students who engage in bullying, cyber-bullying, or retaliation shall be subject
to a range of disciplinary sanctions including, but not limited to, reprimand, detention, suspension,
expulsion or other sanctions as determined by the school administration. Except where bullying has
resulted in the student’s permanent expulsion, students who engage in bullying shall also be
required to participate in remedial activities designed to develop the skills and proficiencies
necessary to avoid engaging in further bullying behavior(s).

For purposes of this policy, bullying is prohibited:

1. On school grounds, property immediately adjacent to school grounds, at a school sponsored or
school-related activity, function or program (whether on or off school grounds,) at a school bus stop,
on a school bus or other vehicle owned, leased or used by a school district or school, or through the
use of technology or an electronic device owned, leased or used by a school district or school; and

2. at a location, activity, function or program that is not school related or through the use of
technology or an electronic device that is not owned, leased or used by a school district or school, if
the bullying creates a hostile environment at school for the victim, infringes on the rights of the
victim at school or materially and substantially disrupts the education process or the orderly
operation of a school. This prohibition shall not be construed, however, as requiring district schools
to staff or supervise any non-school related activities, functions, or programs.

Retaliation against a person who reports bullying, provides information during an investigation of
bullying, or witnesses or has reliable information about bullying is also strictly prohibited and may
result in suspension or expulsion from school.

Definitions
Bullying: The repeated use by one or more students, or by a member of a school staff including, but
not limited to, an educator, administrator, school nurse, cafeteria worker, custodian, bus driver,
athletic coach, advisor to an extracurricular activity or paraprofessional of a written, verbal or
electronic expression or a physical act or gesture or any combination thereof, directed at a victim that:

1. Causes physical or emotional harm to the victim or damage to the victim’s property;

2. Places the victim in reasonable fear of harm to himself or of damage to his/her property;
3. Creates a hostile environment at school for the victim;

4. Infringes on the rights of the victim at school; or

5. Materially and substantially disrupts the education process or the orderly operation of a

school. For the purposes of this policy, bullying shall include cyber-bullying.
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Cyber-bullying: Bullying through the use of technology or any electronic communication, which
shall include, but shall not be limited to, any transfer of signs, signals, writing, images, sounds, data
or intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic, photo
electronic or photo optical system, including, but not limited to, electronic mail, internet
communications, instant messages or facsimile communications. Cyber-bullying shall also include:

1 The creation of a web page or blog in which the creator assumes the identity of another
person; or

1 The knowing impersonation of another person as the author of posted content or messages,
if the creation or impersonation creates any of the conditions enumerated in clauses 1 to 5
above; inclusive, of the definition of bullying. Cyber-bullying shall also include the
distribution by electronic means of a communication to more than one person or the posting
of material on an electronic medium that may be accessed by one or more persons, if the
distribution or posting creates any of the conditions enumerated in clauses 1 to 5, inclusive,
of the definition of bullying.

Hostile Environment: A situation in which bullying causes the school environment to be permeated
with intimidation, ridicule, or insult that is sufficiently severe or pervasive to alter the conditions of
the target’s education.

Target/ Victim: A student who has been subject to bullying or retaliation by another student or
group of students.

Aggressor/ Perpetrator: A student a member of a school staff including, but not limited to, an
educator, administrator, school nurse, cafeteria worker, custodian, bus driver, athletic coach, advisor
to an extracurricular activity or paraprofessional, who engages, either individually, or as part of a
group, in bullying, cyber-bullying or retaliation.

Local Law Enforcement Agency: local police department.

Principal: The administrative leader of a Peabody Public School or his/her designee for the purposes
of investigating and responding to reports of bullying, cyber-bullying or retaliation.

Retaliation: Intimidation, reprisal, or harassment directed against a person who reports bullying,
provides information during an investigation of bullying, or witnesses or has reliable information
about bullying.
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Complaint and Investigation Procedures

1. Reporting bullying or retaliation

Reports of bullying or retaliation may be made by staff, students, parents or guardians, or others, and
may be oral or written. Oral reports made by or to a staff member shall be recorded in writing.
Reports made by students, parents, guardians, or other individuals who are not school or school
district staff members, may also be made anonymously, although no student shall be subject to
discipline solely on the basis of an anonymous complaint. The Peabody Public Schools will make a
variety of reporting resources available to the school community including, but not limited to face to
face reporting, an Incident Reporting Form, telephone and email. Use of an Incident Reporting Form
is not required as a condition of making a report.

Each school within the District will include a copy of the Incident Reporting Form in the beginning of
the year packets for students and parents and will post a copy of the Incident Reporting Form on the
school’s website. Incident Reporting Forms will also be available in the school’s main office, the
counseling office, the school nurse's office, and other locations determined to be appropriate by the
principal/designee. The Incident Reporting Form will be made available in the primary language of
the student’s household.

2. Reporting by Staff

A staff member will promptly report to the principal/designee any instances of bullying or
retaliation witnessed by the staff member or that is reported to the staff member by a student, parent,
or other individual. The requirement to notify the principal/designee shall not, however, limit the
authority of the staff member to respond to behavioral or disciplinary incidents consistent with
school or district policies and procedures for behavior management and discipline.

3. Reporting by Students, Parents or Guardians, and Others

The Peabody Public Schools expects students, parents, guardians, and others who witness or become
aware of an instance of bullying or retaliation involving a student to report it to the
principal/designee. Any individual who wishes to file such a complaint may request, and shall be
provided with, assistance from a school staff member to complete a written report. Students will be
provided practical, safe, private and age-appropriate ways to report and discuss an incident of
bullying with a staff member, or with the principal/designee. Reports may be made anonymously,
but no disciplinary action will be taken against an alleged aggressor solely on the basis of an
anonymous report. The filing of a false or fabricated complaint of bullying, cyber-bullying, or
retaliation is strictly prohibited and shall result in disciplinary action.
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Procedures for Responding to a Report of Bullying or Retaliation
1. Preliminary Determinations

Upon receiving a complaint, the principal/designee will confer with the complainant to obtain an
understanding and statement of the alleged facts. If, based on the facts alleged, the
principal/designee determines that the conduct complained of would not constitute bullying as
defined by M.G.L. c. 71, § 370 and District policies, the principal/designee shall document that
determination on the Incident Reporting Form and shall take no further action with regard to the
complaint. If the Principal/designee determines that such facts, if true, would constitute bullying, as
defined above, the principal/designee will promptly commence an investigation of the complaint.

Upon commencing an investigation, the principal/designee will make a preliminary determination
as to the need for immediate interventions to protect the safety of the alleged target. Such
interventions may include, but are not limited to, creating a personal safety plan for the target; pre-
determining seating arrangements for the target and/or the aggressor in the classroom, at lunch, or
on the bus; identifying a staff member who will act as a “safe person” for the target; and altering the
aggressor’s schedule and access to the target. The principal/designee may take additional steps
deemed necessary by the school administration to protect the safety of the target and any witnesses
while the investigation is ongoing.

2. Notice to Law Enforcement

At any point after receiving a report of bullying, cyber-bullying or retaliation, the principal/designee
will notify the local law enforcement agency if the principal/designee has a reasonable basis to
believe that criminal charges may be pursued against the aggressor. Notice to law enforcement
agencies will be consistent with the requirements of 603 CMR 49.00 and other applicable state and
federal laws and regulations pertaining to student records and privacy. In making this
determination, the principal/designee may consult with the school resource officer, if any, and other
individuals the principal/designee or designee deems appropriate.

3. Notice to Another School or District

If the reported incident involves students from more than one school district, charter school, non-
public school, approved private special education day or residential school, or collaborative school,
the principal, director or designee first informed of the incident will promptly notify, by telephone,
the principal, director or designee of the other school(s) of the incident so that each school may take

appropriate action. All communications will be in accordance with state and federal privacy laws
and regulations, and 603 CMR 49.00.

Investigation Procedures

1. Investigation

Upon receipt of a report or complaint that would, if true, constitute bullying, cyber-bullying or
retaliation, the principal/designee will promptly commence an investigation. In investigating any
such complaint, the principal/designee will interview students, staff, and any witnesses to the
alleged conduct. To the extent practicable and consistent with the principal/designee’s obligation to
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promptly and thoroughly investigate and address the matter, the principal /designee will maintain
confidentiality during the investigative process and shall not disclose unnecessary or confidential
information to interview subjects. During any such interviews, the principal/designee will inform
the target, aggressor, and all witnesses that retaliatory treatment of any individual for reporting or
cooperating with an investigation of bullying will result in disciplinary action that may include
suspension or expulsion from school.

The principal or designee will consider what adjustme nts, if any, are needed in the school
environment to enhance the target's sense of safety and that of others as well. One strategy that the
principal or designee may use is to increase adult supervision at transition times and in locations
where bullying i s known to have occurred or is likely to occur. In determining the steps necessary to
restore a sense of safety to the alleged target and/or to protect the alleged target from possible further
incidents, the principal or designee shall consider that certain students may be more vulnerable to
becoming a target of bullying or harassment based on actual or perceived differentiating
characteristics, including race, color, religion, ancestry, national origin, sex, socioeconomic status,
homelessness, academic sttus, gender identity or expression, physical appearance, pregnant or
parenting status, sexual orientation, mental, physical, developmental or sensory disability or by
association with a person who has or is perceived to have one or more of these charactestics.

2. Determinations

Within fifteen (15) school days of the principal/designee’s receipt of the complaint of bullying, cyber-
bullying or retaliation, the principal/designee will make a determination based upon all of the facts
and circumstances. If, after investigation, bullying or retaliation is substantiated, the
principal/designee will determine what remedial action may be required, if any, and determine what
responsive actions and/or disciplinary action is necessary. The principal/designee’s findings and
determinations shall be documented in writing on the Incident Reporting Form.

If the principal/designee or designee determines that a student knowingly made a false allegation of
bullying or retaliation, that student may be subject to disciplinary action.

3. Notice of Investigative Findings

Upon determining that bullying or retaliation has occurred, the principal/designee or designee will
promptly notify the parents or guardians of the target and the aggressor of this, and of the
procedures for responding to it. While prior notice of an investigation shall not be required, the
principal / designee shall not be precluded from notifying the parents of a target or aggressor prior to
completion of the principal/designee’s investigation.

In notifying the parents of a target or aggressor of an investigation or the principal/designee’s
tindings thereon, the principal/designee shall maintain the privacy and confidentiality of any

individual or child who is not the child of the parents to whom the notice is provided. The
principal/ designee shall ensure that any notice to the parents complies with applicable state
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regulations including, but not limited to, 603 CMR 49.00, and shall not report specific information to
the target’s parent(s) about the disciplinary action taken against an aggressor unless it involves a
“stay away” order or other directive that the target must be aware of in order to report violations.

The notice to the parents or guardians of the victim shall include information about t he
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system and the process for seeking assistance or filing a claim through the problem resolution

system. The parents of the victim should be provided the followin g contact information: Program
Quiality Assurance Services, Massachusetts Department of Elementary and Secondary Education, 75
Pleasant Street, Malden, MA 021484906, Telephone: 7813383700; TTY: N.E.T. Relay: 4800-439-2370.

4. Requests for Reconsideration

If either the complaining party or the individual against whom the complaint was made is
dissatisfied with the outcome of the investigation, that person may request, in writing, a

reopening of the investigation or reconsideration of the investigative findings. The written request
shall state the reasons for request and shall be delivered to the Superintendent of the Peabody Public
Schools within ten (10) school days of the parents/guardians receipt of notice of the investigative
findings. Within five (5) school days of receipt of any such request, the superintendent shall decide
whether or not to reopen the investigation and shall provide written notification of that
determination to the appealing party and to the other party involved.

The filing of a request for reconsideration or a reopening of the investigation shall not stay the
imposition of disciplinary sanctions or the implementation of any safety interventions determined to
be appropriate by the principal/designee.

Responses to Bullying

1. Education and Skill Building
In determining the appropriate response to an incident of bullying, cyber-bullying or retaliation, the
principal/designee shall consider a range of responses that balance the need for accountability with
the need to teach appropriate behavior. M.G.L. c. 71, § 370 (d)(v). Skill-building approaches that the
principal/designee or designee may consider include, but are not limited to:
1 Offering individualized skill-building sessions based on the school’s/district’s anti-bullying
curricula;
1 Providing relevant educational activities for individual students, or groups of students, in
consultation with guidance counselors and other appropriate school personnel;
1 Implementing a range of academic and non-academic positive behavioral supports to help
students understand pro-social ways to achieve their goals;
1 Meeting with parents and guardians to engage parental support and to reinforce the anti-
bullying curricula and social skills building activities at home.
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2. Disciplinary Action

If the principal/designee determines that disciplinary action is warranted, the disciplinary sanction
will be determined on the basis of facts found by the principal/designee, including the nature of the
conduct, the age of the student(s) involved, and the need to balance accountability with the teaching
of appropriate behavior.

Individuals found to have engaged in bullying, cyber-bullying, or retaliation may be subject to a
range of disciplinary consequences including, but not limited to, reprimand, detention, suspension,
expulsion or other sanctions as determined by the principal/designee. Any such disciplinary
sanctions shall be imposed in accordance with the due process requirements of applicable laws,
regulations, and District policies.

3. Promoting Safety for the Target and Others

Upon determining that bullying or retaliation has occurred, the principal/designee shall, in
conjunction with relevant school personnel, consider what services, adjustments and/ or
interventions, if any, are needed in the school environment to enhance the target's sense of safety and
that of any witnesses. Any such adjustments or interventions to be provided for the target shall be
documented in writing in an Individual Safety Plan.

4. Monitoring of Interventions

Within a reasonable period of time following the determination and the ordering of remedial and/or
disciplinary action, the principal/designee will contact the target to determine whether there has
been a recurrence of the prohibited conduct and whether additional supportive measures are needed.

If so, the principal/designee or designee will work with appropriate school staff to implement them
immediately.

5. Counseling and Other Services
Students who have been found to have engaged in or to have been subject to bullying and their
families may be referred for and provided with linguistically and culturally appropriate counseling
and other services by the principal/designee. Where appropriate and consistent with applicable
laws, regulations, and policies, students found to have engaged in, or to have been the victim of,
bullying and their families shall also be referred to outside agencies and/or services providers for
appropriate services. It shall be the responsibility of the building principal, through consultation
with staff, community service organizations, and District administration to identify resources and
services available to such students and their families within the District and in their local
communities.

Professional Development

1. Annual staff training on the Plan.
Annual training for all school staff on the Plan will include staff duties under the Plan, an overview
of the steps that the principal/designee will follow upon receipt of a report of bullying or retaliation,
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and an overview of the bullying prevention curricula to be offered at all grades throughout the school
or district. Staff members hired after the start of the school year are required to participate in school-
based training during the school year in which they are hired, unless they can demonstrate
participation in an acceptable and comparable program within the last two years.

2. Ongoing professional development
The goal of professional development is to establish a common understanding of all of the elements
of the district’'s Anti-Bullying Program necessary for staff to create a school climate that promotes
safety, civil communication, and respect for differences. Professional development will build the
skills of staff members to prevent, identify, and respond to bullying. As required by M.G.L.c. 71, §
370, the content of school-wide and district-wide professional development will be informed by
research and will include information on:
1 Developmentally (or age) appropriate strategies to prevent bullying;
1 Developmentally (or age) appropriate strategies for immediate, effective interventions to
stop bullying incidents;
1 Information regarding the complex interaction and power differential that can take place
between and among an aggressor, target, and witnesses to the bullying;
1 Research findings on bullying, including information about specific categories of
students who have been shown to be particularly at risk for bullying in the school
environment;
1 Information on the incidence and nature of cyber-bullying; and
1 Internet safety issues as they relate to cyber-bullying.
Professional development will also address ways to prevent and respond to bullying or retaliation for
students with disabilities that must be considered when developing students” Individualized
Education Programs (IEPs). This will include a particular focus on the needs of students with autism
or students whose disability affects social skills development.

Additional areas identified by the school or district for professional development include:

U promoting and mode ling the use of respectful language;
0 fostering an understanding of and respect for diversity and difference;
building relationships and communicating with families;
constructively managing classroom behaviors;
using positive behavioral intervention strateg ies;
applying constructive disciplinary practices;
teaching students skills including positive communication, anger management, and empathy
for others;
engaging students in school or classroom planning and decision-making;
recognizing that certain students may be more vulnerable to becoming a target of bullying or
harassment based on actual or perceived differentiating characteristics, including race, color,
religion, ancestry, national origin, sex, socioeconomic status, homelessness, academic status,
gender identity or expression, physical appearance, pregnant or parenting status, sexual
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orientation, mental, physical, developmental or sensory disability or by association with a
person who has or is perceived to have one or more of these characteristicsand
U maintaining a safe and caring classroom for all students.

District-Wide Bullying Prevention Curriculum

The Peabody Public Schools shall implement age and grade appropriate anti-bullying curricula in
each grade, inclusive of grades K-12. Bullying prevention curricula will be informed by current
research which, among other things, emphasizes the following approaches:

Using scripts and role plays to develop skills;

Empowering students to take action by knowing what to do when they witness other

students encouraged in acts of bullying or retaliation; including seeking adult assistance;

1 Helping students understand the dynamics of bullying and cyber-bullying, including the
underlying power imbalance;

1 Emphasizing cyber safety, including safe and appropriate use of electronic communication
technologies;

1 Enhancing students’ skills for engaging in healthy relationships and respectful

communications; and

1
1

1 Engaging students in a safe, supportive school environment that is respectful of diversity
and difference.

Initiatives will also teach students about the student-related sections of the Bullying Prevention and
Intervention Plan.

Collaboration with Families
1. Parent Education and Resources.
The school or district will offer education programs for parents and guardians that are focused on the
parental components of the anti-bullying curricula and any social competency curricula used by the
district or school. The programs will be offered in collaboration with the PTO, School Councils,
Special Education Parent Advisory Council, or similar organizations.

Each year the school or district will inform parents or guardians of enrolled students about the anti-
bullying curricula that are being used. This notice will include information about the dynamics of
bullying, including cyber-bullying and online safety. The school or district will send parents written
notice each year about the student-related sections of the Plan and the school's or district's Internet
safety policy. All notices and information made available to parents or guardians will be in hard
copy and electronic formats, and will be available in the language(s) most prevalent among parents
or guardians. The school or district will post the Plan and related information on its website.

Publication of Policies, Procedures and Information on Bullying

All student handbooks will now refer to, and include age appropriate summaries of, the Peabody
Public Schools” Bullying Prevention and Intervention Plan and policy on bullying. In addition to the
information provided in each student handbook, copies of the District Plan will be available on the
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District’s website, each school’s website, in each school’s main administrative office, Guidance Office,
Nurse’s Office, and in other locations determined to be appropriate by the school administration.

The District will provide all staff with an annual written notice of the Plan by publishing information
about it, including sections related to staff duties, in the school or district employee handbook and
the code of conduct.

Implementation of Plan

It shall be the responsibility of the building principal/designee to implement and adhere to the
District’s Bullying Prevention and Intervention Plan within his/her school. In addition to ensuring
compliance with the procedures set forth in the Peabody Public Schools’ Bullying Prevention and
Intervention Plan with the school building, the principal/designee shall be responsible for
developing a building-based process for recording and tracking incident reports, and for accessing
information related to targets and aggressors. The appropriate documentation will be placed in the
student’s cumulative folder.

Relationship to Other Laws

Consistent with state and federal laws, and the policies of the school or district, no person shall be
discriminated against in admission to a public school of any town or in obtaining the advantages,
privilege and courses of study of such public school on account of race, color, sex, religion, national
origin, homelessness, disability or sexual orientation. Nothing in the Plan prevents the school or
district from taking action to remediate discrimination or harassment based on a person’s
membership in a legally protected category under local, state, or federal law, or school or district
policies.

In addition, nothing in the Plan is designed or intended to limit the authority of the school or district
to take disciplinary action or other action under M.G.L. c. 71, §§ 37H,37H"%, 37H3/4other applicable
laws, or local school or district policies in response to violent, harmful, or disruptive behavior,
regardless of whether the Plan covers the behavior. Incident Reporting Form on next page.
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Incident Reporting Form

Name of School

Name of Target
(of behavior)

Name(s) of
Aggressor (person
who engaged in
behavior)

Describe the details of the incident (including names of people involved, what occurred, and
what each person did and said—use actual words if possible).

Date of incident Time of incident

Location of
incident

Witnesses (people who saw the incident or have information about it):

Has this happened before? Yes [] No[]
If yes, describe:

Do you have immediate safety concerns? Yes [1 No [l

Signature: Date:
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Appendix |

VANDALISM

The Peabody School Committee recognizes that acts of vandalism committed against public and
private property are costly and require positive action through educational programs. Consequently,
the Committee will support various programs aimed at reducing the amount of vandalism.

Every citizen of the city, staff members, students, and members of the police department are urged by
the School Committee to cooperate in reporting any incidents of vandalism to property under the
control of the school department, and the name(s) of the person or persons believed to be responsible.
Each employee will report to the Principal of the school every incident of vandalism known to
him/her and, if known, the names of those responsible.

The Superintendent is authorized to sign a criminal complaint and to press the charges against
perpetrators of vandalism against school property, and is further authorized to delegate, as he/she
sees fit, authority to sign such complaints and to press charges.

Parents and students will be made aware of the legal implications involved. Reimbursement will be
sought for all or part of any damages.
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Peabody Public Schools

27 Lowell Street Peabody, Massachusetts 01960
Telephone: 978-531-1600
Fax: 978-536-6590

RELEASE OF STUDENT RECORDS

In accordance with the Massachusetts Department of Education, Student Record Regulations (603 CMR 23 00-23 12
dated 6/8/90), please include as soon as possible all academic records, achievement test scores, MCAS scores, Special
Education records, attendance, health records, behavior and related information that may be helpful for the proper

educational placement of this student. Massachusetts' law requires that a transfer form must accompany these records.

Name of Student: Grade
(Last) (First) (Full Middle Name)
SASID #:
Current School:
Name of School
Street Address
City State Zip Code Country
Telephone # Fax#
New School:
Name of School
Street Address
City State Zip Code Country
Telephone # Fax#
Parent /Legal Guardian Signature Date

Access to Records byauthorizedSchool PersonnelParentsand Eligible Students. Student records can be accessed
by authorized school pesonnel, parents, eligible students, and clerical personnel for clerical purposes. (23.02)
Effective November 1998, Massachusetts law has changed and now requires that4eastodial parents provide
written verification in the form of a probate court order or judgment relative to custody of the child, specifying, in
detail, that they have not been denied custody based on a threat to the safety of the child or the custodial parent.

FOR INDIVIDUAL SCHOOL USE ONLY Records Included:
Academic Records
— Achievement Test Scores

Date of Authorization —— MCAS Scores
— Special Education Records
Date Records Mailed — Attendance Records
Health Records
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Behavior Records

RELEASE OF STUDENT DIRECTORY INFORMATION

Irequestthatmychild 6s St udent Di NOFT beacteagedtb:nf or mat i

Government Military Recruiters

College Recruiters

Other 3" parties

Student 6s Name (please print)

Parent/Guardian Signature

Date
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Peabody Public Schools

STUDENT & PARENT/LEGAL GUARDIAN HANDBOOK ACKNOWLEDGEMENT

In our ongoing effortto0 Go Gr eenod6 the Peabody & ubl
Parent/Legal Guardian Handbook is now accessible online at
www.peabody.k12.ma.us.

If you are unable to access the online version please go to the Main Office at

your child’s school to review or obtain a copy of the Student & Parent/Legal
Guardian Handbook.

[ understand it is my responsibility to read the Student Handbook and review

its content with my child.

(Please complete, sign and return this form to your child's teacher on or

before September 14, 2018).

PRINT NAME OF STUDENT:

HOMEROOM TEACHER:

PRINT NAME OF PARENT/LEGAL GUARDIAN:

SIGNATURE OF PARENT/LEGAL GUARDIAN:

DATE:
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MIDDLE SCHOOL NETWORK/INTERNET USER AGREEMENT

Student ds Name: School Year: 2018-2019
Parent/Guardian/Sponsor

As the parent/guardian/sponsor of the above named student, I have read the Peabody Public Schools
Network/Internet Acceptable Use Policy and have discussed with my son/daughter his/her responsibilities
regarding the use of the school’s network. I understand that access to the Internet is designed for educational
purposes and that the school district will provide reasonable supervision of my son/daughter’s use of this
resource when it is used within the context of activities that occur within regularly scheduled class time. I
recognize that some controversial material exists on the Internet and that, from time to time, some of it may
unexpectedly appear while he/she is engaged in legitimate academic pursuits.

I also understand that my son/daughter may be accessing the Internet outside of the context of regularly
scheduled class time/school day and that the school district may not be able to provide comparable supervision
of my son/daughter’s use of the Internet during these instances. In consideration for access to the district
network extended to my child during these non-class times, I will not hold the Peabody Public Schools (or any
of their agents, employees, or school committee members) liable for any materials my son/daughter acquires or
transmits via, or any injuries he/she may incur as result of his/her use of the schools” computer network
and/or Internet connection. I further agree that I will not hold the district liable for any losses, costs, or
damages incurred as a result of my son/daughter’s violation of the Network/Internet User Agreement.

This agreement will remain in effect for one school calendar year. This agreement may be revoked in writing at
any time.

Please sign on the appropriate lines below.

PEABODY PUBLIC SCHOOLS NETWORK/INTERNET USER AGREEMENT

Parent/Guardian/Sponsor Consent for Network and Internet Access

I give my permission for my child to participate in the district’s network and Internet

Yes No

Parent/Guardian/Sponsor Consent for Web Publication of Work and Photographs

I agree that, if selected, my child’s work may be published on the Peabody Public Schools
Web site without full names.

Yes No

I also agree that only photographs that do not clearly identify individuals will be used.

Yes No

Student Agreement

I have read and/or discussed with my parents/guardian/sponsor the Peabody Public Schools
Network/Internet Acceptable Use Policy. I will use the district network and the Internet in a responsible way
and obey these rules at all times. I understand that violation of these provisions or other inappropriate use may
result in loss of privileges.

Student Signature: Date:

Return to School (to be placed in student file)
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Penbo:iy Public Schools

I give permission for my child to participate in school sponsored and
curriculum related trips during the school year.

FEINT NAME OF STUDENT:

PRINT NAME OF PARENT/LEGAL GUARDIAN:

SIGNATURE OF PARENT/LEGAL GUARDIAN:

If you are interested in volunteering or chaperoning at your child’s school yon mmust,
according to Massachusetts General Law, submit to a Criminal Offender Registration
Information check (attached). This form must be completed and retumed (in person) to your
child’s school along with your photo identification.

Return to School
(Place in Student File)
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Peabody Public Schools

27 Lowell Street, Peabody, Massachusetts
Telephone: 978.536.6510
Fax: 978.536.6549
hr@peabody.k12.ma.us

Cara E. Murtagh Chris Lord
Superintendent of Schools Assistant Superintendent of Schools
SCHOOL/PROGRAM DATE
PEABO
CH 385
CORI REQUEST FORM G
Peabody Public Schools has been certified by the Criminal History Systems Board for
access to all criminal case data including conviction, non-conviction and pending. As an
applicant/employee for the position of . T understand that a criminal
record check will be conducted for conviction, non-conviction and pending criminal case
information only and that it will not necessarily disqualify me. The information below is
correct to the best of my knowledge.
Applicant/Employee Signature
APPLICANT/EMPLOYEE INFORMATION (PLEASE PRINT)
LAST NAME FIRST NAME MIDDLE NAME
MAIDEN NAME OR ALIAS (IF APPLICABLE) PLACE OF BIRTH
DATE OF BIRTH SOCIAL SECURITY NUMBER *ID THEFT INDEX PIN
(LAST SIX DIGITS REQUIRED ) (if applicable)
MOTHERS MAIDEN NAME
CURRENT ADDRESS:
FORMER ADDRESSES:
SEX: HEIGHT:___FT.___IN. WEIGHT EYE COLOR:

STATE DRI VERGS LI CENSE NUMBER:

*FTHE ABOVE INFORMATION WAS VERIFIED BY REVIEWING THE FOLLOWING FORM OF
GOVERNMENT ISSUED PHOTOGRAPHIC IDENTIFICATION:

REQUESTED BY: Cara E. Murtaguperintendent of Schools

Pleaseréettn t hi s form in person, with
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